AIMUHUCTPALIIUA MYHUITUITIAJIBHOT'O OBPA3OBAHMSI
KAMBIIIIJIOBCKU MYHUILATIAJIbHBIN PAHOH

MMIOCTAHOBJUEHMUME

01.08.2019 Ne 351-TTA

r. Kampiuuios

OO0 yTBep:KICHHH aAMHHHCTPATHBHOIO PerjiaMeHTa NnpeaocTaBieHus
MYHHUUNAAbHOM yeayru «IlpegocTaBiienne apXHBHBIX CPABOK, APXHBHBIX
KOIUM, ADXHUBHBIX BbINUCOK, HH(POPMALMOHHBIX NMHCEM, CBA3AHHBIX €
peanu3anueii 3aKOHHBIX NPaB H CBOGOA rpaskIan»

B coorBerctBun ¢ ®enepanbHeiMu 3akoHamu oT 27 wurons 2010 roma
No 210-03  «O6  opraHu3alM¥  [pPeJOCTABIEHHUS  TOCYJApPCTBEHHBIX U
MYHHUIHMIAIBHLIX yeayr», oT 06 okrsiOps 2003 roma Ne 131-d3 «O6 o6mmx
MIPUHIMIIAX OpraHU3alMi MECTHOIro camoymnpanieHust B Poccuiickoit Denepaimmny,
or 22 oxtabps 2004 roma Ne 125-@3 «OG apxusHOM gene B Poccuiickoit
Denepanuny», 3akonom CpepiuioBckoit obmactu or 25 mapra 2005 roga Ne 5-O3
«O06 apxuBHOM pese B CBepAsOBCKOM 00JacTH», PyKOBOACTBYSCH cTaThiMu 5, 30
YcTaBa MyHUIMnIanbHoro obpazoBanust KaMbIITOBCKUH MyHHIMITANBHBIN paiioH,
IHOCTAHOBJIAIO:

1. YTBepnursb aIMUHUCTPATUBHbBIN perjiiaMeHT [pe0CTaBIeHUs
MyHHULHUIANbHON yeimyru «lIpejlocraBienne apxXMBHBIX CIIPABOK, apXMBHBIX KOIHIA,
ApXMBHBIX BBIMHCOK, MH()DOPMALMOHHBIX IIMCEM, CBA3aHHBIX € pealu3alnuei
3aKOHHBIX ITPpaB M cBOOO rpaxcaany (rpuiaraercs).

2. Hacrosimiee 1OCTaHOBJIGHHE Pa3MeCTHTh Ha OQHIHMAIBLHOM  caiire
aJIMUHUCTPALMK MYHHLUIAILHOrO 00pazoBaHusa KaMbIIIIOBCKHI MyHMIMNANBHBII
paiioH B MH(OPMAIMOHHO-TEIEKOMMYHUKALMOHHOH ceTH «MHTepHeT» 10 ajapecy:
www.kamyshlovsky-region.ru.

3. KoHTponb 3a HCIONHEHHEM HACTOSIIErO MOCTAHOBIEHMS BO3JIOKUTH Ha
YHOPAaBISIIOIIEro  JelaMd  aJIMUHMCTpAallMd  MYyHHULMIAIbHOrO  obpazoBanus
KampiuuioBekuit MyHumnanbHeiii paiion B.JO. Skumosa.

I'naBa agMHHHUCTpAIMH
MyHnununanisHoro odpazoBaHu

KaMbIIIIOBCKMIT MyHULIATIAT b HLTE E.A. bapanos

YN CO «K-Ypansckas Tunorpacpus». aakas Ne 4446, Tupax 1000
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YTBEPXX/IEH

[IOCTAHOBJIEHUEM aIMHUHUCTPALIUK
MYHHULHUIIAIBHOTO 00pa30BaHMsI
KaMbImoBckui

MYHUIUTANBHBIA paiioH
ot 01.08.2019 roga Ne 351-ITA

AJIMHHUCTPATHBHBIH perjiaMmenT
MyHHUHNAAbHOMH yeayrd «Ilpegocrasiienne apXHBHBIX CIPABOK, APXHBHBIX
KONMI, APXHBHBIX BLINHCOK, HHPOPMALIHOHHBIX IIHCEM, CBI3aHHBIX C
peajin3alidel 3aKOHHBIX NIPaB H CBOOO rpaKaan»

Paszpen I. O6mue mosioxkenus
Ilpeamer peryinpoBaHHs AIMHHHCTPATHBHOIO PErjiaMeHTA
1. AJIMUHUCTPATUBHBIA PErIaMeHT NPeoCTaBIeH s MyHULUIATBHON YCIIyry
«IIpenocraBnenne apxXUBHBIX CIIPABOK, ApPXMBHBIX KOIHM, apXUBHBIX BBIITHCOK,
MH(POPMALMOHHBIX TIMCEM, CBA3aHHBIX C peaju3alieil 3aKOHHBIX NpaB M CBOOOJ
rpakjan»  (fajee — PperijaMeHT) YCTAHABJIMBAeT MOPSAOK M CTaHgapT
MPeOCTaBICHUsST MyHUIUNANbHONH ycayru «lIpenocTtaBienue apXUBHBIX CIIPaBOK,
ApPXHUBHBIX KOIWH, apXUBHBIX BBIMUCOK, MH(MOPMAIMOHHLIX ITHCEM, CBSA3aHHBIX C

peaimsanyen 3aKOHHBIX IIpaB M CcBOOOJ rpakaaH» (mamee — MyHULMIIAIbHAS
ycayra).
2, Pernament yCTaHaB/IUBAET CPOKH U [10CJIe10BaTEIbHOCTD

aZIMUHUCTPATUBHBIX IIPOLIE/YP OT/e)a JAeJOIPOU3BOJCTBA, MYHUIIMTATBLHON CITyKObI
M KOHTPOJIS aJIMUHUCTPALMM MYyHHLHNAIbHOr0 oOpa3zoBanus KaMbIIIIOBCKH
MyHULMINANBHBIA  pailoH  (Jajee —  apxuB), OCYIIECTBISIEMBIX B XOJE
MPEOCTABICHHS MYHHIMIIAILHON YCIIyTH, MOPSJIOK B3aHMOJCHCTBUSI  MEXLy
JIOJDKHOCTHBIMH JIMLAMH, B3AUMOJIEHCTBHSI C 3asBUTEIISIMH.
Kpyr zaaBureneii

3. 3asBUTENISIMU HA TIOJTY4Y€HUE MYHULUIIAIBLHOM YCIYTH ABIISIOTCS |

) ¢usnyeckre u lopuaMYecKre JHIE@, oOpalaluecs Ha 3aKOHHBIX
OCHOBaHMSAX K ApPXMBHBIM JIOKYMEHTaM, B LEJIAX IOJYyYeHHS W WCII0JIb30BaAHUs
uH(OpMalKK, CBI3aHHON ¢ peanu3aliueil 3aKOHHBIX MpaB U cBOOOJ| rpaXkaaH (nanee
— 3asBUTEJIN ),

2) 3aKOHHBIH TIpeiCTaBMTENb 3asBUTEIS, YKa3aHHOTO B  MOJIYHKTE
| HacTosIIero MyHKTA.

TpeboBanus k nopsiaky nHpoOpMHpPOBAHHSA
0 MpeJoCcTaBJIeHHH MYHULINNAAbHON YCJIYIH

4. Undopmuposanue 3assBUTEIEH O TOPSIKE MPEJOCTABIEH S MyHHIUIIAILHOMN
YCIIYTH OCYIIECTBIISIETCS HENOCPEACTBEHHO pabOTHUKAMH apXuBa IIPU JIMYHOM
rnpueme ¥ 1o TenedoHy, a Takxke yepes ['ocynapcTBeHHOE GIODKETHOE YUpexkIeHHE
CeepiioBckolt  obnacty  «MHOTO(QYHKIHOHANBHBIM — [EHTP  IPeI0CTaBICHUS
FOCYJNapCTBEHHBIX M MYHMIMIIAJABHBIX YCIyr» (Janee — MHOro(yHKLIMOHAJILHBIHA
LEHTP NPeAOCTaBIeHH TOCYAapCTBEHHBIX U MyHULIMNAIBHBIX YCIYT) U €ro (uaua
—  Tocynmapcreennoe  OromkeTHoe — yupexjeHue CBepuioBckoil  obnacTtu
«MHOroyHKIMOHANBHBI ~ LEHTP IPEJOCTaBIEHUsI  TOCYJAapCTBEHHBIX M
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MYHULUIAIBHBIX YCIyr» B ropoje Kameliioge.

5. Mndopmanusa o mecTe HaxoxkAeHUs, rpadukax (pexunme) paboTel, HOMepax
KOHTAKTHBIX Telle(DOHOB, ajpecax 3JIeKTPOHHOH IMOYTHl apXWBa U aJIMHHHCTPALIUH
MyHMLMIANbHOrO  0o0pa3oBaHMs  KaMbIIUIOBCKHH ~ MyHHLMNAIBHBIA  palioH,
oUIIHATBEHOTO caira MYHMIHATBEHOTO obpazoBaHus KaMpIltoBeKuit
MYHULUIAIBHBIA palioH, HH(pOpPMALIKMs O MOPsIKe MPeI0CTaBIeH s MYHHIUIIAIBHOMI
YCIIyrd pasmelleHa B (efepalibHOM rocyJapcTBEHHOH WH(MOPMAIHOHHON cUCTeMe
«Enunplii mopTan rocyZapcTBEHHBIX M MYHHULMIAIBHBIX YCIyr (QyHKIUR)» (nanee
— Emunbiii nopran) no azpecy https://www.gosuslugi.ru, Ha oduimasisHoM calite
aJIMUHHUCTPALMM MYHHULMIIAIBHOTO 00pa3oBaHusi KaMbIIUIOBCKUNH MYHWITHITAIBLHbIHA
paiton (http://kamyshlovsky-region.ru), Ha odunuansHoM caiite YmpasneHus
apxuBamMu CBepIyioBCKOM obsiacTv B ceTH MHTepHeT u MHPOPMAIMOHHBIX CTEHaX
OT/eNIa JICNIONPOU3BOACTBA, MYHHUIUIIAIBHONW CIIy)KOBbI U KOHTPOJIS aJMUHUCTPALUH
MYHUIHMIIAIBHOrO  00pa3zoBanusi KaMbIIUIOBCKMH MYHUIMIAILHBIN — paiioH, Ha
opuMarTbHOM  caliTe  MHOTO(QYHKLHMOHAJIBHOTO  ILIEHTpa  MPeJIOCTABICHHUS
rOCYIapCTBEHHBIX M MyHMUMNAIbHbIX ycuyr (https:/mfc66.ru/about) (manee —
Oo(UIMATBHBIA CcalT), a TakKe IPeloCTaBIsIeTCs] HEeMOCPe/ICTBEHHO pPaboTHUKAMMU
apxuBa IIPU JIMYHOM IIpHeMe, a TakikKe 10 Tesedony.

6. OcHOBHBIMH TpeOOBaHUSAMH K HWH(DOPMUPOBAHUIO TPAXIAH O MOPSJIKE
IIPEJOCTAB/IEHNs MYHULHIAIBHON YCIyTr¥, KOTOpbIE SBJISIOTCS HEOOXOIUMBIMU U
00s3aTeIbHBIMKU ~ JUI  TPEJIOCTABICHUS  MYHWULUIAIBHOM  YCIYIH,  SBISIOTCS
JIOCTOBEPHOCTb  IMPEJOCTaBIsIEMOH  WH(OPMAIMU, YETKOCTh B H3JI0KEHUU
HH(OpMAaLIIH, TOJIHOTA UH)OPMUPOBAHHS.

7. Ilpm obmenun c¢ rpaxaaHaMy JTO/DKHOCTHBIC JIMIA, MYHULMNAIbHbIE
Clly Kalllie UM pabOTHUKY apXUBa JOJUKHBI BECTH cesi KOPPEKTHO ¥ BHUMATEIBHO K
rpakaaHaM, He YHMKaTh WX YeCTH M JOCTOMHCTBA. YCTHOE MH()OPMHPOBAHHE O
MOpsiZIKe  MPEJOCTABIEHNsT MYHULMIIAIBHOW YCIYrH JIOJDKHO TPOBOJUTLCA C
MCII0JIb30BaHUEM O(DUIHAIBHO-EI0OBOTO CTHIISI PEUH.

Paspen 2. Cranaaprt npegocTaBieHHs MYHHIHNAJILHOM YCJYTH
HaumeHnoBaHHe MYHHIHIIAJILHOMN YCIyrH

8. Haumenosanume MynuuunaneHoi ycnmyru: «llpenocraBieHue apXuBHBIX
CIPaBOK, APXHUBHBIX KOIIMHM, apXWBHBIX BBIMHCOK, HH(POPMAIMOHHBIX ITHCEM,
CBfI3aHHBIX C peau3alueil 3aKOHHBIX [IPaB U CBOOO rpaskaany.

HaumenoBanue oprana, npeiocTaBiisiiomiero MyHHIHNAJBHYIO YCJIyTy

9, MyHununansayo yCIyry peNoCTaBseT aIMHUHUCTpaALHS
MyHHLHUNANLHOro  oOpazoBaHusi  KaMbIIUIOBCKWI — MyHHIMNANBHBIA  paiioH.
HernocpejacTBeHHbIM — MCHONHUTENEM  SBJSIETCS.  OTAENT  JIEJOIPOM3BOCTBA,
MYHHLHUIAILHON  CcIyKOBl M KOHTPOJS — aAMHHHCTPALMH  MYHHIUNAIBHOIO
obpaszoBanus KaMbIIIITOBCKIH MyHHLIIMTAIBHLIN paiioH (apxuBs).

10. PaGory mo Belgaue apXMBHBIX CIPABOK, apXHBHBIX KOMWM, apXMBHBIX
BBIITMCOK, MH(MOPMAIIMOHHBIX ITHCEM, CBSI3aHHBIX C peau3alieil 3aKOHHBIX TpaB U
cBOOOJI rpaXk/iat, OCYLIECTBIIAET apXUB IPH HATMYMHU Y HETO apXMBHBIX JIOKYMEHTOB,
HEOOXOJUMBIX JUUIsl MCITOJIHEHUS 3aITPOCOB,

HaumeHnoBanue opranoB U OpraHu3anHu, oopauieHne B KOTOPble
Heo0X0AMMO /ISl IPEA0CTABIEHUS MYHHIMIAIbLHOM yCJayrn
11.  Tlpwu [IpeJOCTaBICHUU apxXuBOM MYyHHULUIIAIbHON YCIIYyTH
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MEXBEIOMCTBEHHOE MH(DOPMALIMOHHOE B3aUMOAEHCTBHE HE TTPE/IYyCMOTPEHO.

12. 3ampemaercss TpebOBaTh OT 3asiBUTENsI OCYILECTBICHHS JEWCTBUN, B TOM
YHCIIE COTJIAaCOBAHUM, HEOOXOAMMBIX Ul IMOJy4eHHs MyHHIHNAIBHON YCIYyTH H
CBA3AHHBIX ¢ oOpallleHHeM B MHbIC OpraHbl MECTHOT'O CaMOyIpaBjieHHs U
OpraHu3alui.

Onucanue pe3yabTaTa NpeocTaB/ieHHs MYHHIHIIAILHOMH YCJIYIH

13. Pesynbratom npepocTaBieHus My HUIUTIAIBHON YCIYTH SIBISETCS:

apXWBHasl CIIPaBKa;

apXMBHasl BBIIUCKA,

apXyWBHasl KOIIHS;

OTBET 00 OTCYTCTBHUH 3arpaniuBaeMbIX CBEJIEHUM;

peKOMEeHIaus O JalbHEHIIMX Iy TAX OMCKa He0OX0AUMOM HH(pOpPMALUH;

YBEAOMIIEHHE O HAIpaBJICHUU COOTBETCTBYIOLIErO 3ampoca Ha WCIIOIHEHHE
B JIPYrOd apXuB UM OpraHU3allHIo;

OTKa3 B pacCMOTPEHMHM OOpallleHHss C MOTHBHPOBAHHBLIM HM3JI0KEHUEM
€ro MPUYHH.

Cpoku npejlocTaBieHds MYHHLHIAILHOH YCIYTH, B TOM YHCJIE C YYeTOM
HeoOXoaMMOCTH OOpallleHuss B OpraHu3alliy, Y4YacTBYIOIIHE B IIPEOCTABICHUH
MYHHIHANAIBHON YCIYIH, CPOK IIPUOCTAHOBIICHMS TIPEIOCTABICHUSI MYyHHUIIAIIAIEHON
yCIyrda B ciydae, €ClId  BO3MOXKHOCTh IIPUOCTAHOBJIEHUSI  IPEILyCMOTpEHa
3aKoHOMaTebCcTBOM  Poccumiickoii  @ejepanyu, CpoK Bbljaud  (HarpasiieHMs)
JIOKYMEHTOB, SIBJISFOLIMXCS PE3yJIbTATOM MPEJOCTAaBICHHS MYHHUIIMITATbHON YCIIyTrH

14. Cpok ucnonHenus 3ampoca 1o apXUBHBIM JOKYMEHTaM apXuBa HE J0JKEeH
npeseiaTh 30 qHEH co qHS perucTpanuu 3amnpoca.

C yuerom oOpaiuienus 3agBUTENs 4Yepe3 MHOTO(GYHKIHOHAIBHBIA LEHTp
MPEJIOCTABICHHA TOCYJaPCTBEHHBIX U MYHULMMAIBHBIX YCIYT CPOK IPEOCTABICHHUS
MYHUIIMIIATBHONW  YCIIYTM WMCYMCISETCs C MOMEHTa pPErucTpalid B apXHBE,
IIPEJOCTABIIAIOIIEM MYHHUIUMITATBHYIO YCIIYTY.

3anpoc, He OTHOCAIIMNCS K COCTAaBY XpaHAIIMXCS B apXUBE apXMBHBIX
JAOKYMEHTOB, B T€Y€HWE 5 JIHEH CO JHsi ero perucTpaliy HarpaBiseTcsl B JAPYroi
apXuB WM OpPraHU3alHUI0, IJIe XPaHATCs HeoOXOJUMbIE apXHBHbBIE TOKYMEHTEHI, C
YBEIOMIIEHHEM 00 3TOM 3asiBUTEIISI.

OcHoBaHuUsA U1 TIPUOCTAHOBIIEHHS YCIYTH OTCYTCTBYIOT.

HopmaTuBHbBIE IPaBOBbIE AKTHI, PEryJHPYIOIHE NPeIoCcTaABIeHHe
MYHHUHNANbHOH YCJIYIH

15, TlepeyeHr  HOpPMATHBHBIX  IPABOBBIX  aKTOB,  PErYIHPYIOLIUX
NpefoCTaBIeHHEe MYHUUMNAIbHOW  yCIYyrH, ¢ YKa3aHueM WX  pPEKBM3UTOB
M MCTOYHHMKOB O(UIMAIBLHOrO OMyOIMKOBAHUS pa3MeleH Ha O(UIMAIbLHOM caiiTe
aIMUHACTPALIMM MYHMIMIIAIBHOIO oOpa3oBaHusi KaMblIIOBCKHM MYHHIUIATBHBIH
paiion B cetn «MHuTepHeT» mo ajpecy: http://kamyshlovsky-region.ru u na Enunom
noptaie https://www.gosuslugi.ru

Opran MECTHOI'O caMOyIpaBJIeHUs obecrieunBaer pasMelleHue
W aKTyalM3alldio IepeyHs yKa3aHHBIX HOPMATHBHBIX IPABOBBIX aKTOB Ha CBOEM
o(puHanbHOM caiite B cetu MurepHer.
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HcuepnbiBaromuii nepeveHb J10KyMEHTOB, HeO0OX0AHMBIX B COOTBETCTBHH C
HOPMATHBHBLIMH NPABOBBLIMH AKTAMH /sl NPEOCTABJIEHHS MYHHIIHNAILHOM
YCJIYIH, H YCJIYT, KOTOpPbIE ABJAIOTCSH He0OXOAHMBIMH H 00513aTe/IbHBIMH U1

NpeJocTaBAeHUs MYHHIHIIAJIBHONH YCJIYTH, NOAIEKAIMHX NPeIcTABICHHIO
3afiBHTE/IEM, CIIOCOOBI HX NMOJIy4eHHs 3asiBHTe/1eM, B TOM YHC/Ie B 3JIEKTPOHHO
(dopme, MOPAAOK HX MpeACTABJIEHHS

16. B nenax moiydeHHs MyHULUNAIBHOH YCIYrW 3asiBUTENb IIPECTaBIISET
JOKYMEHT, YJOCTOBEPSAIOIIMH JIMYHOCTh 3asBUTeNs (IIacropr, YHHBepcalbHas
5JIEKTPOHHAsl KapTa) W 3alpoc B apXWB MIM B MHOTrOQYHKIMOHATBHBIH [IEHTD
rOCYJIapCTBEHHBIX M MYHHMIMIIAIBHBIX YCJIYr O IMPEeIOCTaBICHUH MYyHWIMIAILHOMN
YCIyru (3alpoc  3asiBUTENb JIOJKEH TMPEeACTABHTh CAMOCTOATENBHO B LIEJSIX
MOJIyYeHHs MyHULUNATBHON YCIyTH).

JIOKyMEHTOM, IOATBEPKAAIOLIMM [TOJIHOMOYHS TIPEICTABUTENSL 3asBUTEIS,
ABIISIETCS JIOBEPEHHOCTh, O(OPMIIEHHAs M BBIJIAHHAS B MOPSIJIKE, TIPELYCMOTPEHHOM
3akoHoarenbCcTBOM Poceuiickoit deneparym.

3anpoc cocTaBiseTcsl B IIPOU3BOJIBHON (popme. B 3ampoce 3asgBUTENS OMKHBI
OBITH YKa3aHBI:

) HauMeHOBaHWE IOPUAMYECKOTO JIMLA Ha OJaHKe OpraHu3alluu, s
rpaxkaan- (pamMuius, UM i OTYECTBO (TIOC/Ie/Hee — [PH HATMYHH);

2) MOYTOBBIA W/MIIK SNEKTPOHHBIN ajpec 3asBUTENs, 10 KOTOPOMY JIOJKEH
ObITh HAIpaBJIeH OTBET, YBEJAOMJICHHE O Mepeajipecalliu 3anpoca;

3) MHTepecylolmlMe 3asBUTENs  BONpPOC, coObITHE, (aKT, CBeIeHHs
M XPOHOJIOTMYECKHEe paMKH 3arpalinBaeMoil HH(pOpMaIiH.

3asBUTENb BIpaBe, 110 COOCTBEHHON HHMIMATHBE MPEACTABHTH JOKYMEHTHI
(MM MX KONHMH), COJEpIKallie AOMONHUTENbHbIE CBEICHHUS, OTHOCAIIUECS K TEMe
3arpoca.

JaHHbIii  nepeveHb  ABIAETCS MCUEPIBIBAIOIMM ¥ HE [Ipejroyaraer
MEXXBEJIOMCTBEHHOT0 HH(POPMAITHOHHOTO B3aUMOIEHCTBUS.

17. Jns monydyenus JOKYMEHTOB, HEOOXOJMMBIX JUIs IIPEOCTABICHHS
MYHULUTIATBHONW YCIYIH, YKa3aHHBIX B [yHKTe 16 HACTOSIEr0 peraaMeHTa,
3asBUTEIIb JIMYHO oOpaiaercs B OpraHbl MyHHIMIIAIBHOW BIACTH, YUPEKACHHS
U OpraHu3alyi.

18. 3BasBienve M JOKYMEHTBI, HEOOXOIMMbIE JUIsl  [PEJOCTABIECHHS
MYHHMLMIIAIBHON YCIYTH, yKa3aHHble B IIyHKTe 16 HAacTOSIIEro perjaMeHTa,
MPEJCTABISIOTCS B apXWB  IOCPEACTBOM JIMYHOTO oOpallieHus  3asBUTeNs,
MOCPEJICTBOM  IOYTOBOTO OTIPABJICHUA, 4Yepe3 MHOIO(YHKINOHAIBHBIA 1IEHTp
Npe/I0CTaBIeHUS roCy1apCTBEHHBIX u MYHHULUIAIBHBIX YCIyT,
700 € UCTIONB30BAHUEM  HH(POPMALMOHHO-TEIEKOMMYHUKALIMOHHBIX ~ TEXHOJIOTHH,
BKJIIOYAs MCIOJb30BaHWe Ejunoro moprana, u Apyrux cpeacts MH(OPMAIMOHHO-
TEJIEKOMMYHHMKALMOHHBIX TEXHOJIOTMA B CllydasX M TOpPAIKe, YCTAHOBIEHHBIX
3aKoHozaTenbCcTBOM Poccuiickoit Menepanuyn u Ceputosekoit obnactu, B hopme
NIEKTPOHHBIX JOKYMEHTOB MPH HAIMYUK TEXHHYECKOH BO3MOXHOCTH. Ilpu sTOM
3aABJICHHE M OJICKTPOHHBIA 00pa3 Kai[Ioro AOKYMEHTa MOTYT ObITh I[OAMHCAHBI
MPOCTOM BJIEKTPOHHOM MOANUCHIO,
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HcuepnpiBaromuii nepeyeHb J0KYMEeHTOB, HEOGXOAMMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NPABOBLIMH AKTAMH /IJIA IPEeJOCTABJIECHUSI MYHHIXHIIAJLHOI
YCJIYIH, KOTOPbI€ HAXOAATCH B PACHMOPSIKEHUH OPraHOB MECTHOTO
caMoynpaBJ/ieHHs] H HHbIX OPraHoOB, YYACTBYIOIIHX B Npea0ocTaB/JIeHHH
MYHHUMNAJLHBIX YCIYT, H KOTOPbIE 3asiBHTEJIb BIPaBe NPEACTABHTE, a TAKIKE
cnoco0bI UX NOJYYeHHs 32 BUTEJISIMH, B TOM YHCJIe B 3JIeKTPOHHO# dopme,
NOPSAIOK HX NpeJACTABJICHHS

19.  Jlokymentsl  (cBemeHwHs ), HEOOXOJIMMBIE B COOTBETCTBUH  C
3aKOHOAATeNIbCTBOM Poccuiickoit Mejepannu 1 3akoHogaTenscTBoM CBEpIOBCKOM
00nacT¥ s NPeJIOCTaBICHHs MYHHUMIATBHON YCIYTH, KOTOpble HAaxomsTcs B
pacropsHKEHUH rocyIapCTBEHHBIX OpPraHoB, OPraHOB MECTHOT'O CaMOYIIPABICHHUS U
MHBIX OpraHoB, YYacTBYIOILIMX B [PEJOCTaBIEHWM MYHULMIATLHBIX YCIIYT,
OTCYTCTBYIOT.,

Ykaszanue Ha 3anper TpeOOBATH OT 3aABHTE/IA
npeacTaBjieHusi JOKYMEHTOB H HH(POPMALHH WJIH OCYIIeCTBJICHHS AeicTBHH

20. 3amperaercst TpebOBaTL OT 3asIBUTEIIS:

MPEJICTABIEHUs TOKYMEHTOB U MH(MOPMALMU WA OCYIIECTBIEHUS NEHCTBUH,
KOTOpbIE HE TPeyCMOTPEHbI HOPMAaTHBHBLIMH IIPABOBBIMH AKTaMH, PErYIHPYIOIIMMA
OTHOILCHHMSI, BO3HUKAIOIME B CBSA3M C IPENOCTABIIEHHEM MYHHLUIIAIBHON YCIYTIH;

MpeCTaBIeHUs JOKYMEHTOB M HMH(pOpPMalUH, KOTOpPblE B COOTBETCTBHH
C HOPMaTHBHBIMU TIPaBOBBIMH akTtaMu Poccuiickoit @ejepanny, HOPMATHBHLIMU
npaBoBbiMU akTamu [IpaBurenncTBa CBEpIOBCKONH 00JIACTH U MPABOBBIMU aKTaMU
OpPraHOB MECTHOI'0 CaMOYIPABIEHHUS HAXO/STCA B PACHOPSKEHUH OPraHOB MECTHOT'O
CAMOYIIPABJCHUS,  MPENOCTABISIONIMX — MYHULMNAIBHYIO — ycuyry, u  (Win)
MOABEJOMCTBEHHBIX ~ OpraHaM  MECTHOIO  CaMOYINpAaBICHHS  OpraHu3aluii,
Yy4acTBYIOIIMX B TPEJOCTABICHUH MYHHULMIAIBHBIX YCIYT, 3a HCKIIOYEeHUEM
JOKYMEHTOB, YKa3aHHBIX B 4yacTH 0 crateu 7 DejepalibHOTO 3aKoHA OT 27 HIONS
2010 roma Ne 210-@3 «O6 opraHuzalvy IMPeNOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULHNAIBHBIX YCIIYT»;

PEACTABICHUST  JOKYMEHTOB M  MHQOPMAlMM, OTCYTCTBHE W  (WIIH)
HEJJOCTOBEPHOCTh KOTOPhIX HE yKa3bIBAIMCH IPH IIEPBOHAYAIBHOM OTKA3€ B MPUEME
JAOKYMEHTOB, HEOOXOIMMBIX 7Sl TIPEOCTABICHUS MYHULHNAILHON YCIyrH, 160
B MPE/IOCTABICHUN MyHUIUIIATBHOM YCIIyTH, 32 HCKIIFOUEHUEeM CIIeIYIOIIHX ClIyYaes:

M3MEHEHHe TpeOOBaHMI HOPMATHMBHBIX MPABOBLIX aKTOB, KAaCAIOIIMUXCS
NPeJIOCTaB/CHNs  MYHHUIMIIAJIbLHOM  yCIIyrW, IIOC/ie TMepBOHAYAlLHON omgadu
3asBJICHHUS O MPEJIOCTABIEHUH MYHHULIUIIAILHON YCIIyTH;

HaJM4Me OMIMOOK B 3asBJICHMM O MPENOCTABICHMM MYyHHIMIAIBLHON yCIyru
W IOKYMEHTaX, IOAAHHBIX 3asBHTENIEM IIOC/IE NEPBOHAYAIBLHOIO OTKa3a B IpUEME
JOKYMECHTOB, HEOOXOJMMBIX JIs INPEeJOCTABICHUS] MYHHIHIATLHOW yCIIyry, nu6o
B MIPEJOCTABJICHUM MYHUIIMIIAIBHON yCIIyTH M He BKIFOUYEHHBIX B MPEACTaBIEHHBIH
paHee KOMIUIEKT JOKYMEHTOB;

HCTEYCHHUE CPOKA JICHCTBUS JOKYMEHTOB WIIM M3MEHEHHEe MHPOPMAIIUMH MOCTIe
[IEPBOHAYAIIEHOI'O OTKaza B npueme JOKYMEHTOB, HEeO0XO0AMMBIX
JUIA IIDEJIOCTaBIEHUsl  MYHMLMIATBHON  yciiyrd, maubo B IIpeoCcTaBiIeHUH
MYHUIUITIAJILHOM YCIIyTH;



BBISIBJICHHE  JIOKYMEHTaJbHO  IOATBEpP)KAEHHOro  (hakra  (IpU3HAKOB)
OLIMOOYHOIO WM TPOTHBONPABHOIO JeHcTBUs (Oe3MeHCcTBHs) JOIDKHOCTHOTO JIUIIA,
MYHMIIMIIAJIBHOTO  CIOy)Kallero WM pabOTHUKA apxuBa, [PEeAOCTaBISIONIErO
MYHWLMIIANBHYIO  yCIyry, paOOTHHKA MHOTO(DYHKIMOHAIBHOIO LIEHTpa IIpH
[IEPBOHAYAJILHOM OTKa3€ B [IPUEME JJOKYMEHTOB, HEOOXOAUMBIX JJIS MPeIOCTABIEHMSI
MYHUIMIAIBHOW yciayru, MO0 B IIpeOCTaBICHHH MYyHULMIAILHOM yciyru. B
JIaHHOM CJiydae B IIMCbMEHHOM BHJE 3a IMOJIMUCHIO JIOJDKHOCTHOrO JIMIIA OpraHa
MECTHOTO CaMOYIIpaBlIeHUs! (MJIM apXuBa), MPeJOCTaBISIONIEr0o MYHHIUIIAILHYIO
YCIYTy, PYKOBOJMTENS MHOIO(MYHKIIMOHAILHOIO ILEHTpa TPH T[epBOHAYATLHOM
OTKa3e B IIpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUISl TIPEI0CTABICHUS MYHHUIUIIATBHOM
YCIIYTH, YBEAOMIIAETCS 3asiBUTEIb, 4 TAKIKE IIPUHOCSTCS U3BUHEHHMS 38 JIOCTABICHHBIE
HeynoOcTBa.

[Ipy npejioctaBneHuy MyHULMIATLHOM YCITYTH 3allpelaercs:

OTKAa3bIBATH B IMpPHEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOMUMBIX s
NpPeOCTaBJIEHUs] MYHUIMITAJIbHONW YCIIyr'd, B Clly4yae, €ClIM 3arpoc U JTOKYMEHTEI,
HeOOXOJMMbIE  JUId  [PENOCTaBIEHHUS]  MYHHUIMIAILHON  YCIYTH,  [OJaHbI
B COOTBETCTBUM ¢ HMH(opMmanMell O cpokax W TOpsIKe IMpeoCcTaBlIeHuUs
MYHWIMIIAJIBHOM  yCIyrd, onyonukoBaHHOHM Ha Epmunom  moptane, nubo
Ha opuIMaNBEHOM  caliTe  aAMHHHCTpPAllMH  MYHHIMIAIBHOTO  0Opa3oBaHMs
KaMbIIUTOBCKUI MyHUIIMTTAIBHBINA paioH;

OTKa3bIBaTh B IPEJAOCTABICHMM MYHHULHMIAIBHOM YCIYrH B CJydae, €CiiH
3aMpoC U JIOKYMEHTBI, HEOOXOAMMBIE JUISl MPEIOCTABICHUSI MyHUIIUITATBEHON YCIYIH,
MoAaHbl B COOTBETCTBMHM C HMH(pOpMalMeld O CpoKax W MOpsiiKe TpeoCTaBIeHus
MYHULUIAIBHOW  ycinyru, onyOinuMkoBaHHOM Ha  EnuHom  noprame  mbo
Ha opuLMaNbHOM  cafiTe  aIMHHUCTPALMd  MYHHULHUIATLHOTO  0Opa3oBaHus
KaMbIIITOBCKHIA MyHUIIMITAJIBHBINA paioH;

TpeGOBaTh OT 3asABUTENs MPEJCTABICHUS JOKYMEHTOB, IIOJTBEPKAAIONINX
BHECEHHME 3as8BUTEIIEM IUIATHI 34 MIPEAOCTABICHHUE MYHUIIUITATBHOM YCIIYTH.

HcuepnbiBaomuii nepevyenb OCHOBAHUI VISl 0TKA3a B IPHeMe JOKYMEHTOB,
HEOOXOAUMBIX /I NPEeJOCTABJICHHS MYHHIHNAJLHON YCJIYrH

21. OcHoBanusMM JUid OTKa3a B IIpUeME 3asBJIECHHS W JIOKYMEHTOB,
HEOOXOAMMBIX [JI MPeIOCTaBIeHHS MyHHIIMIIAIILHON YCIIYTH, SABIISIFOTCS :

HEIOJIHBIA ~ KOMIUIEKT JOKYMEHTOB, YyKa3aHHBIH B 1. |6 Hacrosuero
Pernamenra;

HEIpaBMJIbHOE 3allOJIHEHUE 3arpoca, yKazaHHoro B 1. 16 Hacrosiero
Pernamenrta, oTcyTcTBME B 3alpoce JaHHBIX, YKa3aHHBIX B II. 16 HacTosIiero
Pernamenra;

3al0JIHEHKE  3ampoca, YKasaHHoro B 1. 16 wnacrosmero Pernmamenra,
Hepa300pYMBLIM, HE MOJJIAIONUMCS TPOYTEHHUIO TOYEPKOM.

HcuepnpiBaronuii nepevyenb 0CHOBaAHHI JJI5I NPHOCTAHOBJIEHUS
HJIM 0TKA3a B NIPeJOCTABJIEHHH MYHHIUNIAJILHOM YCJIYyrd

22. OcHoBanusi JUld HPUOCTAHOBIEHHS NPEJOCTABICHUS MYHHIMIIATLHOMN
YCJIyTH OTCYTCTBYIOT.

MyHununaneHas yciayra He NpeiocTaBlsieTcs B CIEAYIOMNX Clydasx:

€CIM B 3alpoce 3asBUTENS OTCYTCTBYET TeMa (BOINpPOC), XPOHOJOTHSI
3anpaliMBaeMoil HHpopMaIuy;
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€CJIM OTBET I10 CYIIECTBY IMOCTABJICHHOIO B 3alIpOCe BOIPOCAa HE MOMKET OBITh
JaH 0e3 pasriameHusi CBEJEHMH, COCTABIIAIOMINX TOCYAapPCTBEHHYIO WIIH MHYIO
oxpaHsemylo  (denepanbHBIM ~ 3aKOHOM  TaliHy.  3asBuTeN0  coobaercs
O HEBO3MOJKHOCTH JaTh OTBET I10 CYILECTBY IIOCTABJIEHHOIO B 3allpoce BOIpoCca
B CBA3M C HEJONYCTUMOCTBIO pasriiallieHus yKa3aHHBIX CBEJeHMH. YKazanHas
uHopManus MoXeT ObITb NpPEeAOCTaBlIEHA TONBKO MPH HATHYUU Y 3asSBUTEJIs
JOKYMEHTAJIbHO IOJATBEPXK/IEHHBIX IIpaB Ha IOIy4eHHE CBEJEHHH, COJepIKalinx
rOCYJapCTBEHHYIO TalHY W/WIIM KOH(PUACHIIMAIBHYIO HH()OPMAaLIHIO;

€CJIM B 3alpoce COJNEPIKUTCS BOIPOC, HA KOTOPBIM 3asBUTENIO paHee
HEOAHOKPATHO JaBAMCh THMCbMEHHBIE OTBETBHI 110 CYIIECTBY, M [PH HTOM
HE MPUBOASATCS HOBbIE JOBOJABI M oOcToATeNnbCTBA. CHELMANUCT apxXuBa BIIpaBe
IPUHATH pelleHne 0 Oe30CHOBATENBHOCTH OYepeJHOro 3amnpoca W IpeKpalieHun
MEPENMCKU 110 JIJAHHOMY BOIIPOCY IIPH YCJIOBHH, YTO YKa3aHHBIH 3alpoc W paHee
HarpapJIsieMbIe 3aIIPOCHI HATIPABIISIACL B OJIMH M TOT )K€ OpPraH WM OpPraHu3aliuio.
O naHHOM peIIeHNH YBEOMIISETCS 3asBUTEIb, HATIPABUBILIHH 3aITpOC;

€CIIM B 3alpoce CcoJep)KaTcsl HeLEeH3ypHble, MO0 OCKOpPOHTENNbHbIE
BBIPQXKEHUSI, YIPO3bl )KU3HH, 30POBBIO U UMYILIECTBY JOKHOCTHOTO JIMIIA, 4 TAK)Ke
YJICHOB €ro CeMbU CIIELHAIUCT apXuBa BIpaBe OCTABUTH 3aIpoc 0e3 oTBera I10
CYLIECTBY IOCTAaBJICHHBIX B HEM BOIIPOCOB M COOOIIMUTH 3asBUTEIIO, HATIPABUBILIEMY
€ro, 0 HeJOIYCTUMOCTH 3JI0YITOTPEOIEHUS TPAaBOM;

eCliM Yy  3aABUTENss  OTCYTCTBYIOT  JOKYMEHTHI, IOITBEpPKIArOIIHE
€ro MOJIHOMOYHS BBICTYNIaTh OT UMEHHU TPETHHX JIHII.

Ilepevens ycayr, koTropble IBJASIIOTCS HEOOX0AMMbBIMH H 00813aTe/IbHBIMH 15
HPeJOCTABJIEHUS MYHHIIHNAJALHON YCJIYIH, B TOM YHC/e CBeJeHHS O JOKYMEHTe
(1oKymMenTaXx), BbIIaBaeMoM (BbI1aBaeMbIX) OPraHH3aAUHIMH, y4ACTBY IOIHMH
B NPe0CTABJEHHH MYHHIHNAJILHOMH YCJIYyrH

23. VYcayr, KoOTopble SBISIOTCS HEOOXOJAMMBIMH M 00sI3aTelbHBIMU

JUTSL TIPEJIOCTABIEHUS MYHUIIMIIAJIBHON YCIIYTH, HE IIPElyCMOTPEHO.
Iopsiaok, pasMep H OCHOBaAHHE B3HMAaHHUS FOCYAAPCTBEHHOMN NMOLIJITHHBI HJIH

HHOH IJIAThl, B3BUMAEMO¥ 32 peJocTaB/IeHHe MYHHIHNAILHON YCJYIH

24. T'ocyiapcTBeHHas MOLIIMHA 3a MPEIOCTaBICHHEe MYHUIMIATBHON yCIyru
HE B3UMaeTCsa. ApPXMB OCYLIECTBIISICT NPEJOCTABICHHE MYyHUIMIAILHOM YCIYTH
0e3B0O3ME3HO.

IMopsiaok, pasmep u ocHOBaAHHE B3UMAHUS IIATHI 32 NPeJOCTAB/ICHHE
YCJIYT, KOTOPbIE SIBJASIIOTCSI HEOOXOJHUMBIMH H 0093aTe/ILHBIMHM I
NpPeNOoCTABJECHHS MYHHIHNAJIbLHOH YCJIYIH, BKIIOYas HH(POPMAIHIO 0 METOAHKE
pac4yera TAaKOH NJaThbl

25. VYcayr, KOTOpble SIBISIOTCS HEOOXOAMMBIMU M 00sI3aTelbHBIMU
JUISL TIPEJIOCTAB/ICHUs. MYHHMLUIIAIBHON YCIYyrM, 3aKOHOJAATEIhCTBOM Poccuiickoit
Denepauyu He NMPeyCMOTPEHO.

MakcumManbHbIH CPOK 0KUIAHUS B OUEPeIH MPH MoAaYe 3anpoca
0 NPEOCTABJICHUH MYHHUHNIAJLHON YCJYIH U IIPH NOJYYeHNH pe3yJibTaTa
NpeAoCTABICHHS MYHUIHNIAILHON YCJYTH

26. MakcumanbHBIH CPOK OXKHIAHUS B O4YEpe[d IpH [ojaye 3arpoca
O MPEAOCTABJACHUM  MYHUIHIIATBHON  yCayrm W IOJyYeHHH  pe3ysbraTa
MYHMIIMITATBHON YCIYTH B apXUBe He JOJDKEH MpeBbIlaTh |5 MUHYT.
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Cpok H NOpsAAOK PerucTpalHu 3anpoca 3asiBUTEJI
0 NMpeJocTABJACHUN MYHHIUNAJBLHOH YCJIYTH U YCJYTH,
npeJocTaB/IsieMOH OpraHu3anHei, y4acTBYIOLIeH B pe1ocTaBJIeHUH
MYHHUHNAJLHOH YCJIYT'H, B TOM YHC/Ie B DJIEKTPOHHOH hopme

27. Peructpanms 3ampoca W HMHBIX JOKYMEHTOB OCYIIECTBISIETCS B JICHb
UX MOCTYIUIEHHUSI B apXHB, MpU OOpalleHuu JIMYHO, Yepe3 MHOTo(YHKITHOHAIBHBIH
LEHTP MPeJOCTaBIEHHS IOCYIaPCTBEHHBIX U MYHHUIMNIAIbHBIX YCIIYT.

28. B ciyudae, eciiu 3amnpoc MoJaH B 2JIEKTPOHHOU dopMe, apXUB He TMO3/IHEe
pabodero IHs, CIENyIOLIEro 3a AHEM I[OJAa4Yd 3asBIIEHHUs, HANpPaBISET 3asABUTEIIO
3JIEKTPOHHOE COOOILEHHEe O TPUHATHM JIMO0 00 OTKase B IIPUHSATHH 3arpoca.
Perucrpanus 3anpoca, HanpaslIeHHOTO B (OpMe DJIEKTPOHHOIO JIOKYMEHTa, IpH
OTCYTCTBMM OCHOBaHMHM Uil OTKa3a B €ro IIpHUEME, OCYIIECTBISIETCS HE IO3JHee
pabodero aHs, CIEIYIOLIEro 3a JHEM I10[a4H 3a11poca B apXUB.

29. Ilpouenypa perucTpanuu 3ampoca O IPeJOCTaBIEHHH MYHHIUIIAILHOMN
YCIIyTH, yKa3aHHas B II. 27 Hactosiuero Pernamenra, ocylecTBIseTCs B MOPSJIKE,
IPElyCMOTPEHHOM B pasjielie 3 HaCcTOAIEro AJIMUHACTPATUBHOIO PErjiaMeHTa.

TpeGoBanus K MOMeIIEHUSIM, B KOTOPbIX NMPEI0OCTABISIETCS MYHHI{HITAILHASA
yc/ayra, K 3aj1y O:KHIAAHHSA, MecTaM /LISl 3aM10JIHEHHS 3aTIPOCOB 0
npeJocTaB/JIeHHH MYHHIHIIAJIBHONH YCAYrH, HHPOPMAIHOHHBIM CTEH/IAM €
o0pa3uaMH HX 3aN0/IHEHHS H NepevYHeM J0KYMEHTOB, He0OX0AMMBbIX /115
npeJocTaBJIeHHs KasKI0H MYHHIHNAABHOM YCJIYTH, pa3MeleHHI0 H
0(pOpPMJICHHIO BH3YAJILHOH, TEKCTOBOI H MyaAbTHMeAHiiHOH HHpOpPMAaHU O
NnopsiiKe NPeAoCTABJICHHS TAKOH YCJIYIH, B TOM YHCJIe K 00ecneYeH 1o

JAOCTYNMHOCTH /Il HHBAJH/AOB YKA3aHHBIX 00beKTOB B COOTBETCTBHH €

3akoHogaTebeTBOM Poceniickoii @eaepaunu o conHaaibHOM
3allHTe HHBAJIH/I0B

30. B nmomemenusix, B KOTOPBIX INPENOCTaBISETCS MYHHUIMNAIbHAs YCiyra,
obecrieunBaeTCs:

1) cooTBeTCTBHE CAHUTAPHO-2MUIEMHOIOIMYECKHM MIPABUIIaM U HOPMATHBAM,
IpaBUiIaM MPOTUBOIOKAPHONU Oe30MacHOCTH;

2) co3zaHue MHBAJIMAAM YCJIOBUM JOCTYITHOCTH OOBEKTOB B COOTBETCTBHUH
¢ TpeOOBaHMAMHU, YCTAaHOBJIEHHBIMH 3aKOHOJATeIbcTBOM Poccuiickoir ®enepannu
O COLIMAJILHOM 3allUTe UHBAIKIOB,

3) momelleHUs] JOJKHBI UMETh MecTa JUIs OKHIaHWs, WH(OOPMHUPOBAHMS,
[preMa 3asiBUTEJICH, 3al0JIHEHUS UMH 3asIBJICHU.

Mecra oxuzianus obecneunBalOTCs CTYIBSIMH, CKaMbsiMK (OaHKeTKaM#u ),

4) momeneHnsl NO/DKHBI MMETh TyaJleT €O CBOOOAHBIM [OCTYIIOM K HEMY
B pabouee Bpems;

5) MecTa MH(QOPMHPOBAHUS, NpeJHA3HAUYSHHBIE /IS O3HAKOMIIEHHS TpaKIaH
¢ MH(OPMALIMOHHBIMU MaTepUagaMu, 000y IyIOTCS:

MH(OOPMALIMOHHBIMU  CTEHJIAMH  WIM  HH()OPMALMOHHBIME  3JIEKTPOHHBIMH
TepMHUHAIAMHU;

cToyaMM (CTOHKaMM) ¢ KaHLEISIPCKUMHU MIPUHAUJICKHOCTIMHU Ui OhOpMIIEHHUS
JIOKYMEHTOB, CTYJIbIMH.

Ha unHpopMaIiMoHHBIX CTEH/IaX B MOMEILEHUSIX, MPeJHa3HaYeHHBIX IS
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npremMa  rpaxiaH, pasMmellaercs — MH(popManMs, ykKazaHHas B 1. 4
AJIMUHHUCTPATUBHOIO perjiiaMeHTa.

Odopmienne BHU3yallbHOW, TEKCTOBOW W MYJIbTHMEIUMHOW HHQOPMAILUH O
MOPSIZIKE  TPEIOCTaBIICHUs] MYHMIMIIAJIBHOM YCIYTH JOJDKHO COOTBETCTBOBATH
ONTHMAJbHOMY 3pPUTEIIBHOMY W CIYXOBOMY BOCHPHUATUIO 3TOH HH(OpMAaIUu
3asBUTEIISIMUA, B TOM YHCIIE 3asiBUTENISIMU ¢ OrPAaHUYEHHBIMU BO3MOJKHOCTIMH.,

IToxasaTe/n J0CTYNHOCTH H KaYecTBA MyHHIHNIAJBHOMN YCJIYIH, B TOM 4HCJIe
KOJIHY€eCTBO B3AHMOACHCTBHH 3asiBUTEIS ¢ JOJKHOCTHBIMH JIMIIAMH,
MYHHUHNAJILHBIMH CJIY2KAIHMH H pA0OTHHKAMH apXHBa NPH NPeAOCTABICHHH
MYHUIHUIAIBHOH YCIYTH U HX NIPOJ0JIKHTEIbHOCTh, BO3MOKHOCTh NOJYYeHHs
nHpopMAaLHHU 0 X0/Je NPeJI0CTABJIeHHSI MYHHUHNAJLHON YCJIYyIri, B TOM YHCJIE ¢
HCNOJIb30BAHHEM HHPOPMAIHOHHO-KOMMYHHKAIHOHHBIX TEXHOJIOTHIA,
BO3MOKHOCTH JIH0O HEBO3MOKHOCTE MOJY4YeHHs] MYHHUHNAJIBHOH YCJIYIH B
MHOTO(YHKIHOHAJLHOM HeHTpPe NPeA0CTaBJCHUS I'OCYAAPCTBEHHbBIX H
MYHHUHIAIBHBIX YCJYT (B TOM 4Hc/ie B OJHOM 00beMe), B JIKOOOM
TEePPHTOPHAJILHOM MOAPAa3JAeTeHHH apXUBa, NPeJ0CTABISIOIIEro
MYHHIUNIIAILHYIO YCJIYTY, 10 BbIOOPY 3asBUTE IS (AKCTEPPHTOPHANBLHBIH
NPHHIMI), IOCPEJACTBOM 3alpoca O NPeI0CTABJICHHH HECKOILKHX
rocy1apcTBEHHBIX H (MJIN) MYHHIHIAJBHBIX YCJIYT B MHOrOQYHKIIHOHAILHOM

HEHTpPe NPeA0CTABJEHHSA NOCYJAPCTBEHHBIX H MYHHIHIAJIBHBIX YCIYT

31. IlokazaTenssMu JOCTYIIHOCTH M Ka4ecTBa MPeOCTABIEHUs MYHHIIMITAIbHOM
YCJLYTH SIBJISIFOTCSL:

1) CBOEBPEMEHHOCTh pe1oCTaBIeHUs MYHHULIMIIATbHOM yCIYyTH
B COOTBETCTBMM CO CTaHIAPTOM €€ MpPeJOCTaBIEHUs, YCTAHOBJICHHBIM HACTOSIIMM
AJIMUHUCTPATUBHBIM PETIaMEeHTOM;

2) BO3MOXHOCTb MOJY4YeHMs HH(GOPMALMH O XOJ€ IPEeJOCTaBIEHHs
MYHUIUITAIBHOW  YCIYIH, JMYHO MM C HCIOJb30BAHHEM HH()OPMAIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJOTIUH;

3) BO3MOXHOCTh MTOJIyYeHUs MYHUILUIIATBHON YCIyrHl B
MHOTO(YHKIHOHATEHOM LEHTPE [IPeI0CTaBIIEHHUS] rocy/1apCTBEHHBIX
U MYHHULMTAIBHBIX YCIYT (B TOM YKcClie B TIOJHOM 00beMe);

4) cosmaHve MHBaIMIAM BCEX HEOOXOIHMMBIX YCIOBHH JIOCTYNHOCTH
MYHULHMIIAIBHBIX YCIYr B COOTBETCTBMM C TpPEOOBAHUSIMHU, YCTAHOBJIEHHBIMH
3aKOHOJATEJbHBIMU U HHBIMHU HOPMATHUBHBIMHU TTPABOBBIMH aKTAMH.

TeppuropuanbubIx noapasfeneHuil apxuB aJMUHUCTPAIMH MYHHUIHMIATBHOTO
obpazoBanus KambIIuIOBCKHI MYHHUIMIIATBHBIN PailoH HE MMeEeT.

32. Tlpu npenoCTaBlIeHMM MYyHULMIAIBHOH YCIYrH B3auMozeicTBHe
3afBUTENIST € JIOJDKHOCTHBIMH  JIMIAMH, MYHULUMOAIBHBIMH  CIYXKaIUUMH —H
paboTHHUKaMU apxuBa, [IPEe10CTaBIISAIOIIETO MYHULUTAIBHYIO yCIyry,
ocyuiecTBisieTcss He Oonee 2 pa3 B CIACAYIOMUX CIydasx: MPH MPUEME 3asBICHUS
U TIpH TIOJTyYeHUM pesynbrata. B Kakom ciydae BpeMms, 3aTpayeHHOE 3asBHTEIIEM
MPU  B3AMMOJEUCTBHAX  C JIOJDKHOCTHBIMU  JIMLAMM ~ [IPH  MPEIOCTaBICHUN
MYHHUTMTIAJIEHOW YCIIyTH, He JOJDKHO MPEBbIATh 15 MUHYT.

Hupre TpeGoBanus, B TOM 4YHC/Ie YYHTHIBAIOLIHE 0COOEHHOCTH NPe1OCTABIEHHS
MYHHIHNAJbHOH YCAYTH B MHOIO(YHKIHOHAIBHBIX EHTPAX NPeI0oCcTABICHHUS
rocy1apcTBeHHbIX H MYHHUHNANBHBIX YCJIYT, 0COOEHHOCTH NpPeI0CTABICHHS



MYHHIHUIIAJIBLHON YCJIYIH 110 IKCTEPPHTOPHAJILHOMY NPHHIIHIY H 0COOEHHOCTH
NpejocTaBJeHHs MYHHIHIAJBHOH YCJIYrH B JIeKTpoHHOH dopme

33. Ilpu oOpamieHny 3asBUTENS 3a NPEJIOCTABICHIEM MYHHUIUITATEHOU YCIYTH
B MHOTO(YHKIMOHAIBHBIH LIEHTP paOOTHUK MHOIO(QYHKIIMOHAILHOTO LIEHTpa
MPEIOCTABIIEHUS. TOCYJaPCTBEHHBIX W MYHHMUMIAIBHBIX YCIYT OCYLIECTBISET
aJMUHHUCTPATUBHBIE TPOLEAYPbl (HEHCTBUS), MPEAyCMOTPEHHbIE ITYHKTOM 89
HACTOSIIIIETO periiaMeHTa.

MHoroQyHKIMOHANBHBIA ~ LEHTP  TPEeloCTaBlIEHHs  TOCYIapCTBEHHBIX
M MyHMLMNAJIBHBIX YCIYT oOecreunBaeT rnepeaady NpUHITOro OT 3asBUTEIIS 3arpoca,
B MYHWIIMIIAJBHBIA apXUB B DJIEKTPOHHONH (opMme 1udO HA OYMayKHBIX HOCHTEISNX
B TIOpsiJIkE M CPOKHM, YCTAHOBJIEHHBIE COIJIAIIEHHEM O B3aUMOJEMCTBHH, HO HE
IO3JHEE CIENYIOLIero padoydero AHs MOCie NPUHSATHS 3asiBJIEHHS.

34. OcobEeHHOCTH TIPE/IOCTABICHUS MYyHHLUITATEHON YCIYTH B 3JIEKTPOHHOM
hopme:

obecriedeHre  BO3MOXKHOCTH  [OJyYeHHs  3asBUTe]eM  HMH(OpPMAILUK
0 MpeoCTaBIsAeMOM MYHULUTIATIbHON yciyre Ha Ennnom nopraine
¥ Ha OpULUAILHOM  caliTe  aAMUHMCTPAllMM  MYHUIMIIAIBHOTO  00pa3oBaHus
KaMbIITOBCKUIA MYHULIUTIAIBHBINA paioH;

obecrieueHue TIPH HAPABJIEHWU 3asBUTENIEM 3ampoca B (OpMe 3JIEKTPOHHOTO
COOOIIEHUsT  TIPEJIOCTABIICHUs]  3aSBUTENI0  COOOIIEHUS,  MOJATBEPIKAAIOIIErO
MOCTYIUIEHHE 3aIpoca B apXMUB, IIPH 3TOM 3asiBIIEHHE U AJIEKTPOHHBIH 00pa3 Kax10ro
JOKYMEHTa MOTYT OBITh IIOJIMHACAHBI TPOCTON ANEKTPOHHOM MOAITHCHIO.

35. 3agBuTenh MMeEET INPaBO  MONYYEHHS MYHHLMIAIBHON  yCIyrH
10 9KCTEPPUTOPUATTBHOMY  NIPUHLMUILY TIOCPEACTBOM oOpaleHuss B  (QUIHAbI
MHOTO()YHKIIHOHAIEHOTO HeHTpa [IPEIOCTaABICHUS rocy1apCTBEHHBIX
M MYHULIANAJIBHBIX YCIIYT.

Pasgen 3. Cocrag, nocjie10BaTe/ IbHOCTh U CPOKH BBINIOJIHEH U
aIMHHUCTPATHBHLIX NIpoueayp (AeHcTBHIl), TpeboBaHUS K MOPSAAKY
HX BBINOJTHEHHS, B TOM YHC/Ie 0COOEHHOCTH BbINOJIHEHHS AAMHHUCTPATHBHBIX
npoueayp (AecTBuii) B 21eKTpoHHOM opme, a TAKKEe 0COOEHHOCTH
BBINOJHEHHsI A/IMMHHUCTPATHBHLIX Npoueayp (AeicTBuii)
B MHOrO(YHKIHOHAJIBHBIX HEHTPAX NPeJ0CTABJIEHHS roCy 1apCTBEHHBIX
H MYHHIHNAAbHBIX YCJOYT
AIMHHHCTPATHBHBIE NPOUeIYPHI (AeiiCTBHS) MO NPeI0CTABICHHIO
MYHHUHIAJbHON YCJIYIH MOCPeJACTBOM JHYHOIO 00panieH st
JIH00 MOYTOBOr0 OTNPABJIEHUS

36. IlocnenoBaTenbHOCTh — aJIMMHUCTPATHBHBIX — Hpoueayp  (meiicTBuii)
IO MPeJIOCTABICHUIO MYHHMLIMIIAILHOW YCIYyTd I1OCPEJCTBOM JIMYHOTO OOpalieHus,
MO0  TIOYTOBOrO  OTHPABJIEHUA BKIIOYAET  CIE/YIOLIHE aIMHHUCTPATHBHbBIC
[IPOLE LY PbI:

1) mpreM u perucTparus 3arnpoca 3asiBUTEIIs,

2) HampaBle€HME  3ampoca  PYKOBOJMTENIO, pPAcCMOTPEHHE  3arpoca
pyKOBOAMTEJIEM, HANpPaBICHUE 3alpoca MCIOJIHUTENI0, PAacCMOTpPEHME 3arpoca
MCIIOJIHUTEIEM, aHAIU3 TeMAaTUKH 3aIpoca;

3) HanpaBiieHHE IO pe3yJbTaTaM pAaCCMOTPEHHs 3alpoca Ha HCIOTHEHHe
B JIDYTOM apXuB WM OpraHM3aluio (B3aUMOJAEHCTBHE OpraHa, IpenocTaBiIsioNero
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MYHHUIMIIAIbHYIO YCIYry, C WHBIMH OpraHaMy BJIACTH, OpPraHaMH MeCTHOI'O
CaMOYIpaBJIEHUss M OpraHM3alMsIMHM, Y4YacTBYIOIIMMHM B  MPEAOCTABIEHUH
MYHHIUIIAIBHBIX YCIIYT, HE TPeYCMOTPEHO);

4) NoAroToBKa M HaNpaBJIeHUE OTBETA 3asBUTEIIIO.

IIpuem u perucrpauus 3anpoca 3asiBUTe/ist

37. OcHoBaHneM sl Havajga BBIIOJTHEHHs AJMHHHUCTPATHBHOMW IIPOLEMYpEI
ABJISIETCS  TIOCTYIUIEHWE 3ampoca 3asiBUTeNIs B apXUB TOCPEACTBOM JIMYHOIO
obpaitenus, MO0 MOYTOBOTO OTIPABIEHHS, JHOO uepe3 MHOrO(YHKIMOHAILHBIH
LCHTP IMPEJOCTABIEHUS TOCYAAPCTBEHHBIX U MYHHULMIIAIBHBIX YCIYT Ha OYyMa)XHOM
HOCHTEJIE WIIU B 3JIEKTPOHHOMH (hopme

B crnydae HanmmuMs ocHOBaHMA JJIsL OTKa3a B [pPHEME JIOKYMEHTOB,
HEOOXOMMMBIX [l MPEeJOCTABIEHUsT MYHMIMIIAIBHOW YCIYTH, B COOTBETCTBUH
¢ myHKTOM 21 Hacrosiuero PernaMeHTa, COTPYAHHK apXHBa OTKAa3bIBAET B IIPHEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIS TPEIOCTABIIEHUSI MYHUIUITAIBHON YCIIY TH.

38. IlocrynuBmuit B apXWB IUCbMEHHBIH 3ampoc 3asBUTENs B JEHb
MOCTYIUICHUST PETUCTPUPYETCs B apxuBe. Peructpanus 3asiBieHus o npeaocTaBIeHuu
MYHHULMIIAIBHONW YCIyIHM, MOCTYNHBIIEr0 B apXHMB [0 HJIEKTPOHHOW II0YTe B
HepaOOYMi WIM Npa3s[AHUYHBEIN JIeHb, OCYIIECTBISIETCS B TEYEHME CJIEYIOIEero 3a
HUM pabodero JaHsl.

39. PesynbratoM BBLINOJIHEHWS aJAMUHUCTPATHBHOW TPOLIEAYPHI SIBJAETCS
perucTpauus 3amnpoca.

40. Ceenenust 0 BBINOJHEHUM AJMHHHCTPATUBHON MpOLEAypsl (DUKCUPYIOTCS
B cHCTeMe JIOKYMEHT0000pOoTa U JIeJIONIPOU3BO/ICTBA apXHBA.

Hanpagaenne 3anpoca pyKoBOAHTE/10, PACCMOTpPEHHE 3apoca
PYKOBOAHTE/IEM, HATIPDABJIEHHE 3a1IPOCA MCIOJHHTE/II0, PACCMOTPEH He 3anpoca
HCIIOJTHUTE/IeM, AHAJIM3 TEMATHKH 3anpoca

41. OcHoBaHueM Ul Hayaja BbINOJHEHHA aJMHUHHCTPATHBHON IPOLELYPBI
SIBJISI€TCSI pErCcTpaLus 3arpoca.

42.  3aperucTpMpoBaHHBI  3ampoc  IOJB30BATeNs  MPEACTABIIAETCS
CIICLHAIIMCTaM apX1Ba Ha UCIIOJIHEHHE B YCTAHOBJICHHOM TIOPSJIKE.

43. I'maBHplii cnenuanuct apxuBa 00ECIeYrBaeT ONEPATHBHOE PACCMOTPEHUE
3arpoca 3asBUTEJIsl.

44. CoTpy[HMKH apxHMBa OCYILECTBISIOT AHAIMW3 TEMATHKMU IMOCTYITHBIIEIO
3anpoca ¢ KCIOJIb30BAaHWEM MMEIOUIMXCSl B apXHMBe AapXWBHBIX CIPABOYHHUKOB,
COJICPIKAIIMX CBEJEHHS O MECTaX XPAaHEHUs apXMBHBIX JIOKYMEHTOB, HEOOXOIUMBIX
JUTSL UCTIOJTHEHUS 3arpoca 3asBUTEIS.

45. ApxMB IMCHbMEHHO 3alpalliBacT 3asgBUTEIS 00 YTOUHEHHH M JIOMOTHEHHH
3arpoca HeoOXOIUMBIMHU TSl €r0 MCIOJIHEHHS CBEICHUSIMH, B Cllyyae OTCYTCTBUS B
3ampoce  3asgBHTEIS  JOCTATOYHBIX  JAHHBIX Ul  OpPraHM3alli¥  BBISBICHHS
3amparinBaeMoil MH(pOpPMalu¥ MM HEYEeTKO, HENPaBHILHO CHOPMYITHPOBAHHOIO
3arpoca.

46. Cpok MCIoOIHEHUs! JaHHOM aIMUHUCTPATHBHOM rpouenypsl — 10 jHei.

47. PesynbTaroM BBINOJHEHHs aIMUHHCTPATHBHOW MpOLEIYpPHl ABISAETCS
onpejeseHue:

1) NpaBoMOYHOCTH TIONyYeHMs 3asBUTENIEM 3allpaliBaeMoil HHQOpPMaIKHU ¢
YUYETOM  OrpaHUYeHMI Ha  NPEJOCTaBJIIEHUE  CBEJICHHUH,  COJAepIKallux
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rOCyIapCTBEHHYIO TallHy U CBEJIEHUH KOH(HUAESHIIMAIEHOTO XapaKTepa,

2) CTemeHM TIONHOTBHI CBEAEHUH, COJIEp)KAIIMXCS B 3alpoce 3asBUTEN,
HEOOXOJIMMBIX JUJISl POBEAEHHS TIOUCKOBOM paboThI;

3) MECTOHaXOXKAEHUS APXUBHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJISi HCITOIHEHMS
3ampoca.

B ciydae ycraHoBieHMs OCHOBaHMH [uis 0TKa3a B TPEJOCTABICHHH
MYHHUIUITIAIBHON YCIYyrM COTPYIHHMK apxuBa cooOlraeT o0 5TOM 3asBHUTENO C
yKa3zaHHeM IIPUYMH OTKa3za.

48. CaejieHus O BBITIOJIHEHUH aJMHUHUCTPATUBHOM Mpolenypsl (PHKCUPYIOTCS
B CUCTEME JJOKYMEHTOO0OpOTa U JIeJIONPOU3BOJICTBA apXHBa.

HanpagpJjienne no pesyabraTaM paccMOTPeHHs 3alIpoca HA HCNOJHEHHe
B APYTrOH apXHB HJIH OPraHH3aIHUI0

49. OcHoBanueM [1s1 Haudana aIMUHUCTPATHBHON MpOLENypHl SBIISETCS
onpe/ieieHHe  MECTOHAXOXKJIEHWsl  apXMBHBIX  JTOKYMEHTOB,  HEOOXOIMUMBIX
JUIs1 MCTIOJIHEHHUS 3arpoca.

50. Tlo nToram aHajiM3a TEMaTHKK MOCTYIHBILErO 3alpoca, B TEYeHUE 5 JHei
CO JAHS PErucTpallii apXuB HaMpaBlIeT 3alpoc, HE OTHOCSUIMHCS K COCTaBy
XPaHSIIUXCS B apXUBE apXMBHBIX JIOKYMEHTOB, B APYroil apXuB WM OpraHU3aluIo,
rJie XpaHsTcsi He0OXOAUMbIe JOKYMEHTBI, C YBeJIOMIIEHHEM 00 3TOM 3asBUTENS, HIIH
3asBUTEIIO JJAETCS COOTBETCTBYIONIAS PEKOMEHIALIMS.

51. B cnywae ecnum 3ampoc  TpeOyeT  HCIONHEHHS  HECKOIBKHMH
OpraHu3alysIMH, apXuB HAIpPaBI/ISIET B COOTBETCTBYIOIINE apXUBbI UJIM OpPraHU3aIuu
KOITHH 3ampoca.

52. PesynpraToM aJMHHHMCTPATHBHOHM NpOLENYpHl SIBISETCS YBEIOMIIECHHE
3aABUTENS O HANpaBIEHWM €ro 3ampoca Ha MCIOJIHEHWE B JPYrod apXuB WM
OpraHHU3aLHUIo.

53. CaejieHHs1 O BBITIOJIHEHUH AJIMMHUCTPATHBHOU IPOLEAYPhl (DUKCHPYIOTCS
B CHCTEME JIOKYMEHTOOO0POTA U J1eIOTIPOU3BO/ICTBA APXHBA.

IMoaroroBka m HanpaB/eHHe OTBETA 3asIBUTEIIO

54. OcHoBaHMeM JJIs Hayala aJAMMHHUCTPATHBHOW TIPOLEAYPHI SBIsETCS
onpezieieHHe MECTOHAXOXKIEHUS apXMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX I
UCIIOJTHEHHSI 3a1poca.

55. PaboTHMK apXuBa OCYIIECTBIISET B YCTAHOBICHHOM MOPSIKE BbIABICHHE
apXMBHBIX TOKYMEHTOB, HEOOXOAMMBIX JUIS HUCIIONHEHHs 3arpoca. [lo pesynsraTam
BBISABJICHUS] TOTOBUTCS OTBET 3asBUTEIO Ha 3alpoc (apxvBHAas clipaBKa, apXWBHAs
BBIITMCKA, apXUBHAS KOIUS, OTBET 00 OTCYTCTBUM 3ampallliBaeMbIX cBejeHuii). Cpok
VCTIOJIHEHHS 3anpoca — 30 qHe# co JHs ero perucTpaluu:

1) Texct B apxuBHOH  chpaBke  gaetcs B XPOHOJIOTHYECKOid
OCIIEI0BATENBHOCTH COOBITHH C yKa3aHHEM BHJIOB apXMBHBIX JOKYMEHTOB U UX JIaT.
B apxuBHO# cripaBKe 10MyCKaeTcsl HUTHPOBAHKUE apXHBHBIX JJOKYMEHTOB;

2) HecoBNajJieHHe OTAENBHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEIEHHSIMH,
U3JIOKEHHBIMH B 3alIpOCE, HEe SBISIETCS TNPENSITCTBHEM JUIS  BKJIIOYEHUS
VX B @pXMBHYIO CIIPABKY IPH YCJIIOBUH, €CIIM COBNAEHUE BCEX OCTANILHBIX CBEIEHHUM
HE BbI3BIBACT COMHEHHH B TOKIECTBEHHOCTH JIMIIA WJIM (AKTOB, O KOTOPKIX
TOBOPUTCS B apXUBHBIX JOKyMeHTaX. B apXxuBHOW crpaBke 5TH JaHHBIE
BOCTIPOU3BOJATCS TaK, KaK OHM M3JI0)KEHBI B ADXUBHBIX JOKYMEHTAX, & PACXO0XKICHUS,
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HECOBIAJIEHUST U HETOYHbBIC Ha3BaHUsl, OTCYTCTBUE UMEHHU, OTYECTBA, HHHUIUAIOB HIIH
HaJgu4yue TOJBKO OJHOTO M3 HHMX OrOBapHBalOTCS B TEKCTE CIPaBKHM B CKOOKax
(«Tak B tokyMeHTe», «Tak B TEeKCTE OpUTHHATIAY);

3) JomyckaeTcs BK/IIOYEHHE CBEJEHHH M3 HECKOJbKHX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB OPraHa MECTHOTO CaMOYIIPABJICHUS B OJIHY apXUBHYIO CIIPaBKY;

4) B mnpuMeYaHUAX 10 TEKCTY apXUBHOH CIpaBKM OI'OBAapHUBAKOTCS
Hepa300pUMBO HANUCAHHBIE, UCTIPABICHHBIE ABTOPOM, HE MOJIAOIINECS TTIPOYTEHHIO
BCJIEJICTBHE TMOBPEKCHUS TeKcTa opuruHaina mecra («Tak B TexcTe opuruHamay,
«B Texcte HepazbopunuBO»);

5) B TEKCTe apXMBHOH CIpPaBKH He [OMYCKAOTCs M3MEHEHHs, WCIIPABJICHHS,
KOMMEHTapHH, COOCTBEHHBIE BBIBOJBI HCIIONHUTENS I10 COAEPKAHUIO apXMBHBIX
JOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX COCTABJIEHA apXHUBHAsI CIIPABKA;

6) 1ocJie TEKCTa apXMBHOM CIIPaBKM MPUBOAATCS apXUBHbIE MU(PPBI H HOMEPa
JIUCTOB ~ €IWHHUIl XPaHEHUs apXMBHBIX JIOKYMEHTOB, T[leYaTHBIE HW3IaHUA,
UCTIOJB30BABIIUECS JUIs COCTABIIEHMs apXMBHOH clpaBkd. B TekcTe apXWBHOI
CIIPABKH JIONYCKAeTCs MPOCTABIIEHUE apXUBHBIX IHU(POB U HOMEpA JTHCTOB €/IMHUL]
XpaHEeHUsl ApXUBHBIX JIOKYMEHTOB Cpasy IIOCIe W3JI0KEeHUs Kaxoro (akra,
coOBITHS,

7) B apXMBHOH crpaBke, 00BEM KOTOPOW TMPEBBINIAET OJUH JIUCT, JTHCTHI
JOJDKHBI OBITH TPOIIMTEI, IPOHYMEPOBAHBI U CKPEILICHBI T1€YaTh0 MYHUIMIIAIBLHOTO
apXuBa;

8) apXHWBHBIE CIPAaBKM JOJKHBI O(QOPMIATHCS Ha OJsiaHKE aaMHUHHUCTPALMMU
MYHMLHIAILHOro 00pasoBanus KaMbIIIOBCKHI My HULMITAIBHBIA pafioH;

9)  apxuBHas  CrnpaBka  INOJIMCBIBAETCS  T[NIABOM  aJMUHHUCTPALUM
MYHHUIMIAILHOrO  oOpa3oBanua  KaMbIIUIOBCKHH — MYHHIMITAIBHBIH  paiioH,
3aBepsieTcs 1e49aThbI0 aMUHHUCTPAIAN MYHULIHUITAJIBHOTO obpazoBanus
KaMBbIUIOBCKUI MyHULIMTTAJIBHBIN paiioH;

10) B apxuBHO¥ BBEIMHCKE Ha3BAHHE aPXHUBHOTO HOKYMEHTA, €r0 HOMEp M jaTa
BOCITPOM3BOMISATCS TIOJIHOCTEIO. M3BIeYeHUAMH M3 TEKCTOB apXUBHBIX TOKYMEHTOB
JOJDKHBEI OBITH MCYepIaHbl Bce MMEIOIIHeCs JIaHHbIe 1Mo 3ampocy. Hauano u xoHer
Ka)KJIOr0 M3BJIEYEHHs, a TakKe IIPOIYCKM B TEKCTe AapXWBHOTO JOKYMEHTa
OTIEJIBHBIX CJI0B 0003HAYAIOTCSI MHOTOTOYHMEM;

I1) B npuMevaHUsX K  TEKCTY AapXUBHOH  BBIIMCKH  JeIaroTcs
COOTBETCTBYIOILIME€ OrOBOPKH O HacTsIX TeKCTa OpHUIHHaNa, Hepa3dopunBo
HAITMCAHHBIX, MCIPABJICHHBIX aBTOPOM, HE IMOJJAIOIIMXCS MPOUTEHHIO BCIIEACTBUE
MOBPEXKACHUS TEKCTA U T.JI.;

12) ormenbHbIE C/IOBA M BLIPAXKEHUS OpPUTUHAJA, BBLI3LIBAIOLAE COMHEHHS
B UX TOYHOCTH, OroBapuBaroTcs  cioBamu «Tak B Tekcre  opurunHazay,
«Tak B nokymenre». llocne TekcTa apXMBHOW BBINMCKH YKa3bIBAIOTCS apXMUBHBIH
(P ¥ HOMEpPa JUCTOB eIMHUIIBI XPAHEHH s apXUBHOTO JOKYMEHTA;

13) ayTeHTMYHOCTH  BBIIAHHOM 1O  3aMpoCy  apXMBHOW  BBITHCKH
YAOCTOBEPACTCs MOANKUCHIO TVIABbl JIMUHUCTPALMK MYHUIMIAIBHOTO O6paszoBaHus
KaMbIIITOBCKHIT ~ MYHMUMNANBHBIE — palloH M [evyaTei0  ajMHMHMCTpAIMH
MYHHUIMIIATBHOTO 00pasoBanust KampIioBekuit MyHHIIMITAILHBIH paiion;

14) Ha obopore Ka10ro aMCTa apXMBHOH KOMHH MPOCTABJIAIOTCS apXHUBHBIE
APl ¥ HOMEpa JIMCTOB €MHMI| XPaHEHUs apXUBHOTO JOKyMeHTa. Bce JHCTHI
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ApXUBHOM KOIIMM CKPEIUIAIOTCS M Ha MECTe CKPEIUIEHUS 3aBepsOTCS TedaThio
aJIMUHUCTPAUMH MYHULMIAIBHOTO 00pa3zoBaHus KaMbIIIIOBCKUN MYHUIMIAILHBIN
palloH ¥ TIOANMCHIO IUIaBbl AJAMHUHUCTPALMKM MYHUIMIAIBLHOTO 00pa3oBaHUs
KampIuioBekuit MyHUIMIIANBHBIA paioH.

56. Ilpu OTCYTCTBMM pe3ysbTaTa B XOJi€ WUCIOJHEHHUS 3alpoca B TEUYEHHE
30 nueli cocraBiseTcsl OTpPULATENIbHBIA OTBeT Ha ONaHke agMUHHCTPALMN
MYHHLMIAIBHOr0 obpasoBaHus KaMbllIIOBCKUH MyHULIMNANBHBIA paiion. B orBere
H3jlaraeTcs IPUYUHA, [0 KOTOPOWM HE MPEeACTaBIseTcs BO3MOXKHBIM BbIJATh
TpeOyeMyl0 ~ KONHMIO  apXMBHOIO  JOKyMEHTa WJIH  apXUBHYIO  CIIPaBKy.
[Ipr HeOOXOIMMOCTH OTBET 3aBepseTcs MevaThio,

57. ApxuBHas ClpaBKa, apXMBHas BBIMCKA U apXWBHAsl KOIMHUS O(OPMIISIOTCS
Ha rocyapcTBeHHOM s3bike Poccuiickoil @enepariuu.

58. ApxuWBHas CIpaBKa, apxMBHAs BbIIMCKA W apxXWBHAs KOMHS B Cliydyae
JUYHOTO OOpalleHus 3asBUTE/I MM €ro JOBEPEHHOro JIMIA BBITAIOTCS €My IO/
pacIuCKy M[pH MPEeIbABICHUHA MACIOpPTa MM HWHOTO YJOCTOBEPSIOLIETO JIHYHOCTH
JIOKYMEHTa;  JIOBEPEHHOMY JIMLly -—— T[PH IPEIbABICHHH JJOBEPEHHOCTH,
oopMiIeHHON B ycTaHOBJIEHHOM ropsjke. [lojydarenb apXWBHOW CIpaBKH U
ApXWBHOM  BBIMMCKM  PACIMCBLIBAETCS HA MX KOMHMIX MJIM Ha obopore
CONPOBOUTENIHLHOIO MUCbMA K HUM, YKa3bIBasi AaTy UX ITOJTYIECHHS.

59. PesynpraToM aJMUHUCTPATHBHOMW IpOLENYpBl SBISETCS HANpaBlieHHE
oTBeTa 3asBUTEN0. PaccMorpenue 3ampoca 3asBUTENS CUUTAETCS 3aKOHYEHHBIM,
€CIM JIaH OTBET II0 CYLIECTBY 3alpoca, 10 HeMy MPUHATHI HEOOXOIUMBIE MEpBI,
3aABUTENb IPOMH(MOPMHUPOBAH © pesyibrataXx paccMoTpeHus. Cpok XpaHeHHs
HEBOCTPEOOBAHHBIX 3asIBUTEJIEM Pe3yJIbTATOB COCTABISAET 5 JIET.

Pesynbrar npejloctaBnenus MyHHIMIIAIBHON YCIYTH 110 3a1pocam, MOLaHHLIM
yepe3  MHOTO(YHKIMOHAIBHBIM  LEHTP  MPEJOCTaBIEHHS  rOCYIapCTBEHHBIX
¥ MYHUIWITAIBHBIX ~ YCJIyI, Hanpapisercs B  MHOTO(YHKUHOHAJbHBIA  LEHTp
MPEAOCTaBICHUS MOCYIaPCTBEHHBIX M MYHMIMIAIBHBIX YCIYr JJIsl TTOCHeyIOLIei
BBIIAYM 3asBUTEN0. He BocTpeOOBaHHbBIE 3asBUTEISIMU PE3YJIBTAThI [IPE10CTABICHHSI
MYHHULHMIAIBHBIX  YCIIYT,  TE€pelaHHble B MHOTNO()YHKIMOHAIBHBIH  LEHTP
NPEeOCTABIIEHNs] TOCYAApPCTBEHHBIX M MYHMUMIAIBHBIX YCIAYT ISl BbIJAYU
3aBUTENI0, XPAHATCA B  MHOIMO(YHKIMOHAIBHOM LEHTPE [Mpe/IOCTaBJIeHMUs
rOCyZapCTBEHHBIX ¥ MYHULMIIAJIBHBIX YCIYTr B TeueHue 3 mecsieB. [1o okoHuanuu
YKa3aHHOTO CPOKa He BOCTPeOOBaHHBIE 3asBUTESIMHU PE3YJIbTAThl MPEIOCTABIECHHUS
YCITyT BO3BpAILalOTCs B MYHHUIIMIIANBHBIN apXuB. CpoK XpaHeHHUs] B MyHHUIHITIAIEHOM
apxuBe HEBOCTPeOOBaHHBIX 3asiBUTEJIEM pe3yJIbTaTOB Ipe0CTaBICHHUS
MYHULUAIBHON YCIYTH COCTABJISIET 5 JIET.

[Ipy Hanuuuum TEXHUUYECKOW BO3ZMOXKHOCTH PE3YJIbTAT IIPENOCTABICHUS
MYHULIMTIAJTBHOW YCIIyTH TI0 3arpocam, MOJAaHHBIM 4Yepe3 MHOro(pYHKIIMOHATBHBIH
LIEHTP TPEIOCTABICHMs roCy1apCTBEHHBIX ¥ MYHHLMIIAIBHBIX YCIIYT, HalpaBisieTcs
B MHOTO(YHKITMOHATBHBIH [EHTP [IpeJOCTaBIICHUS rocy1apCTBEHHBIX
U MYHHIUIIAIBHBIX YCIIYT B 3JIEKTPOHHOH (hopMe.

Pesyneratel npejocTaBieHusl TOCYIapCTBEHHBIX W (MIIM) MYHHIUTATBHBIX
YCIyr 1o pe3ylbTaTaM pPacCMOTPEHHMs KOMIUIEKCHOTO 3arpoca HarlpaBisSTCs
MYHUIIMTIATBHBIM  aPXMBOM B  MHOTO(YHKLMOHAIBHBIA [EHTP TIpeaoCTaBIeHHs
roCy/IapCTBEHHBIX U MYHHULHIIAJIBHBIX YCIYT JUIS BRIIAYH 3aIBUTEIIO.
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60. Csejienns O BBLINOJHEHMH aJMUHHCTPATUBHOW Mpoueaypsl (hUKCHPYIOTCS
B CHCTEME JIOKYMEHTO000pOTa U eI0IIPON3BOICTBA apXHBa.

AJMUHHCTPATHBHBIE NPOLEAYPbI (AeficTBHS) 110 NpeocTaBJIEHHIO
MYHHUHIAJIbHOH YCJIYTH B 3J1eKTPOHHOI hopme

61. TlocnenoBarensHOCTh  aJAMUHHCTPATUBHBIX  Tpoueayp  (meiicTsumii)
11O MPEIOCTABIECHHUIO MYHHULUITAIBHOI YCIIYTH B 3JIEKTPOHHOMN (hopme:

1) npuem M perucTpanys apxMBOM 3arpoca IMOCPE/ICTBOM IITATHBIX CEPBUCOB
Emunoro noprana. ITpu 5ToM nipu nojiaue 3asiBiieHus mocpeactsom ExunHoro moprana
3aI1MCh HA [IpUEM 3as8BUTENS He TpedyeTcs;

2) nomyveHue 3asBUTENIeM CBEIGHHH O XOjie BBINOJHEHWs 3arpoca
O MPEJIOCTABIEHHH  MYHHULMIAJIBHOW  YCIYTH  TIPEJOCTaBISIOTCS  [ITATHBIMHU
cepsrcamu Enunoro noprana;

3) HampaBJeHHME  3armpoca  PYKOBOJIHTENIO, PacCMOTPEHHME  3ampoca
PYKOBOJIUTEIEM, HAlpaBJI€HHE 3ampoca HCIIOJHUTENI0, PacCMOTpPEHHE 3arpoca
MCIIOJIHUTEJIEM, aHAJIN3 TEMATHKH 3arpoca;

4) HampaBlieHME 0 pe3ysibTaraM PpacCMOTPEHHMs 3arnpoca Ha HMCIIOIHEHUe
B IDYrOM apXxuB WM OpPraHM3aluio (B3auMoOJeicTBUE opraHa, IpeJoCTaBIIsIOIIEro
MYHHIMIIAILHYIO YCIIyry, ¢ WHBIMH OpraHamMu BJIacTH, OpPraHaMH MECTHOI'O
CaMOYNpaBJICHUS W OpraHU3alMsMM, YYacTBYIOIUIUMH B  IPEOCTaBIIEHUH
MYHHIHIIAIBHBIX YCIIYT, HE IPEAYCMOTPEHO);

5) TOJyYyeHHe 3asBUTE]EeM pe3yJbTaTa TIPENOCTABICHUS MYHHUIMIIAIBLHOMN
YCIIYTH.

[Ipuem u perucTpanusi apXHBOM 3aIPOCA MOCPEACTBOM HITATHBLIX CEPBUCOB
Eaunoro noprana

62. OcHoBaHMeM JUIs Hadana BBINOJHEHUS aJIMUHUCTPATHBHOM IPOLELY Db
ABJIIETCS  MOCTYIIJICHME — 3allpoca  3asBUTENS B apXWB  C HCIOJbL30BAHHEM
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHM, BKJIIOYAs HCIIONB30BAaHHE
Equnoro moprana u JApyrux cpeicTB HH(OPMALHOHHO-TEIEKOMMYHMKALIHOHHBIX
TEXHOJIOTHH B CjlydasX M [OpsJIKe,  YCTAHOBIGHHBIM  JICHCTBYIOLIMM
3aKOHOJIaTEJILCTBOM, B (DOPME IEKTPOHHBIX JOKYMEHTOB,

®opmupoBaHue  3ampoca  3asBUTENEM  OCYIIECTBISETCS — ITOCPEICTBOM
3aM0JIHEHHs SJIEKTPOHHON (opMbl 3anmpoca Ha EnmHoM mopraie, oduLHaIbHOM
caiTe 0e3 HeoOXOJIUMOCTH JOMOJIHUTENBLHON [MOAaYU 3ampoca B KaKoM-TO0 HHOM
¢opme. Ha Epunom mnoprane, odpuuHambHOM caiiTe pasmemaiTcs o6pasiibl
3aMOJIHEHUs DJIEKTPOHHOKW (opmbl 3arpoca. ChHopMUpOBaHHLIM M MOITHCAHHBIN
3alpoC HAIPABJIETCs B apXU MOCPEJICTBOM IITATHBIX cepBUCOB EauHOTO moprana u
MYHHLHIAIBHBIX YCIyr (PpyHKIMH), opHIManbHOTo caifra.

B cioyyae mHamuuus ocHOBaHMs IS OTKasa B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIsl TPEIOCTABICHHS MYHHULMNAILHON YCIyrH, B COOTBETCTBHH
¢ myHKkToMm 21 Hacrosimero PermamenTa, COTpYJHMK apXuBa OTKa3blBAET B IIpHUEME
JIOKyMEHTOB, HEOOXOAMMBIX [/ TIPEJOCTABICHNS MYHULIUIIAIBHOM YCIyTH.

63. Tlpu mocTynieHHH B apXUB 3apoca ¢ UCIOIb30BaHHEM HH()OPMALIHOHHO-
TEJEKOMMYHHKALIMOHHBIX TEXHOJIOTMH, BKIIKOYas MCIoNb3oBaHue ExmHoro noprana
M JPYyTUX CPeACTB  HH(DOPMAIMOHHO-TEIEKOMMYHHKAMOHHBIX TEXHOJOTHH B
CllyqasX W HOPsIKe, yCTAaHOBICHHBIX JEHCTBYIOUIMM 3aKOHOAATENLCTBOM, B (hopMme
3JIEKTPOHHBIX JIOKYMEHTOB, 3allpOC pacrieyaTblBaeTcsi Ha OyMaKHOM HOCHTENE U B
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fajibHel1eM paboTa ¢ HUM BeJIeTCsl B yCTaHOBICHHOM mopsake. [Ipu rocTynjieHun
‘3arpoca c MCTI0JIb30BAHUEM MH()OPMALIMOHHO-TEIEKOMMYHMKAIIMOHHBIX
TEXHOJIOTWH, BKJIfOYas WCHOIb30BaHWe EIUMHOrO mnoprana u APYyrHX CpeJICTB
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAILMOHHBIX ~TEXHOJOTHM B Clydasx M IOpAJKe,
YCTaHOBIICHHBIX JIEHCTBYIOIIMM 3aKOHOJATENBLCTBOM, B (OpPME 3DJIEKTPOHHOIO
TOKyMEHTa, He TpeOylomero nocneayomux eicTBIIi apXuBa Mo HarpaBIeHHIO ero
Ha UCIIOJIHEHHUE B JIPYTO# apXuB WK opranu3anuio. OTBET 3asBUTEIFO HAMPABIIIETCs
M0 TOYTEe WK I10 3JIEKTPOHHOMY afpecy, yKa3aHHOMY B 3aIipoce.,

64. PesynbraToM BBINOJHEHHs aJMUHHCTPATHBHON NPOLEAYpPHI SBISETCS
perucrpalus 3arpoca.

65. CBezileHnst O BBINOJIHEHUH aJIMMHUCTPATHBHOM MPOLEAYPbl (PUKCHPYIOTCS
B CHCTEME JIOKYMEHTO000pOTa U JEJIONPOU3BO/ICTBA apXUBA.

Iosyuenne 3asiBHTe/IeM CBe/ICHHI 0 X0/le BBINOJIHEHHUS 3aNIPOCa
0 npeJocTaBJIeHHH MYHHUMIIAJIBHOMH YCJIYTH NPEeA0CTABIAAIOTCH I TATHBIMH
cepucamu Eannoro nopraJa

66. 3asgBMTENHE MMEET BO3MOXKHOCTB TOJyYeHHs MHPOPMALUH O XOJe
[IPeI0CTaBICHUs] MyHULMITIATBHOW YCITYTH.

67. HWudpopmanus o XoJe NpPeNOCTABICHHs MYHHIMIIAILHON yCiIyru
HAIPAaBIISIETCS 3asIBUTEIIIO aDXUBOM B CPOK, HE IPEBBIIIAIOMINI OAHOTO pabodyero JHs
[ocjie  3aBepLUCHUS  BBINOJIHEHHUS COOTBETCTBYIOLIErO JCHUCTBHS, HA  ajpec
JIEKTPOHHOH MOYTHI MJIM C MCIIOJIB30BAHMEM INTATHBIX cpelAcTB Exunoro moprana,
o(HULMATIBHOTO caliTa o BEIOOPY 3asBUTEIIS.

68. PesynpbTaToM BBINOIHEHMS aJMHHUCTPATHBHOW ITPOLIEAYPHI SABISETCS
Harpas/ieHre HHGOPMALMHK O X0JIe NPEIOCTABICHHS MYHULUIIAILHON YCIIyTH.

HamnpagJiienne 3anpoca pyKoBOAHTEII0, PACCMOTPEHHE 3aNIpoca
PYKOBOJHTE/IeM, HANPAaBJIEHH e 3a1IPOCa UCTIOJIHUTE/II0, PACCMOTPEHHE 3anpoca
HCIIOJTHHTEJIEM, AHAJTH3 TEMATHKH 3anpoca

09. OcHoBaHMeM JiUIs Ha4aja BBINOJHEHHs AJMHUHHCTPATUBHOM IIPOLEyphI
SIBJISIETCS perucTpaius 3arnpoca.

70.  3aperucTpupoBaHHBIH  3alpoc  [OJIB30BATENsl  pacredaThIBaeTcs,
MPEJCTABIIACTCS CICLHATNCTAM apX1Ba HA UCIIOJHEHUE B YCTAHOBICHHOM TOPSIJIKE.

71. I'maBHBIA crienuanucT apxuBa 00eCIeUnBACT OMEPATHBHOE PACCMOTPEHHE
3arpoca 3asiBUTEJIs.

72. CoTpynHMKM apXuBa OCYLICCTBJSIIOT aHAIU3 TEMATHKM MOCTYIIMBILErO
3arpoca ¢ HCMOJb30BAHWEM HMEIOIIErocs B apXHBe CIPAaBOYHOIO armapara,
COAePIXKAIIET0 CBEJCHHUA O MECTax XpaHEeHMUsl apXUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTsl UCTTOJTHEHUS 3a11poca 3asiBUTEJIs.

73. ApXMB TIOCPECTBOM 2JIEKTPOHHOM [MOYTHEI MIIM C UCIIOIB30BAHUEM
IITATHBIX cpelcTB EuHoro noprana, opuUIUaIbHOTO caifta Mo BRIOOPY 3asBUTENS
3ampariBaeT 00 yTOYHEHMHM M JIOTIOJIHEHHH 3aIpoca HEOOXOMUMBIMH IS ero
MCIIOJIHEHUSI CBEJICHUAMHM, B Clly4ae OTCYTCTBHS B 3arpoce 3asBUTENS JOCTATOYHBIX
JAQHHBIX NI OpraHW3alliy BBIABJIEHMs 3allpaliiBaeMoil MHGOPMAIMK WJIM HEYeTKO,
HENPaBUIBHO C(HPOPMYIHPOBAHHOTO 3arpoca.

74. CpoK MCHOIHEHNS JaHHOM a/IMAUHUCTPATHBHOMN npoueaypsl — 10 aHeid.
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75. Pe3ynbraToM BBINOJTHEHHS aJIMHUHHCTPATHBHOH IPOLEAYPLI SBISETCS
onpe/elIeHHe:!

1) mpaBomMo4HOCTH mMONydyeHHs 3asBHUTENEM 3anpalidBacMoil HH(pOpMAaIUK
C y4€TOM  OrpaHHYeHHH  Ha  TPEJOCTaBJI€HHME  CBEJEHHH,  COJIEPIKALIUX
roCyJapCTBEHHYIO TaliHy U CBEIeHUN KOHPHUICHIIMAIBHOIO XapaKTepa,

2) cTemeHW TIOJHOTBHI CBEJICHWH, COJEPIKAIIUXCA B 3alpoce 3asBUTEN,
HeOOXOIUMBIX JIJIsl TPOBE/IEHUS TTOUCKOBOM paboThI;

3) MECTOHAXOXKJIEHUSI apXUBHBIX IOKYMEHTOB, HEOOXOIMMBIX IS MCIIOTHEHUSI
3amnpoca.

B ciyuae ycranoBineHMs OCHOBAaHMH JUIsi OTKasza B IIpeJIOCTABIEHUH
MYHUIUIIATBHON YCIIyI'M COTPYAHMK apxuBa coolmaeT o0 3TOM 3asiBUTEIIO C
yKazaHUeM MPUYMH OTKa3a.

76. CselieHHs O BBINOJHEHUM aJMHUHUCTPATUBHON Mpoueaypsl (hMKCHPYIOTCS
B CHCTEME JIOKYMEHTO000pOTa U J1eI0IPOU3BOICTRBA ApXHBA.

HanpagJienue no pesyabraTam paccMOTpPeHHs 3a1Ipoca HA HCIIOJHEHHe
B ApPYI'oil apXUB WJIM OpPraHu3anuio (B3aHMo/IelcTBHE opraHa,
NpeaoCcTaBIAIOIEero MYHHIHIIANBLHYIO YCJIYTY, ¢ HHBIMH OPraHAMM BJIACTH,
OpraHaMu MeCTHOI'0 CAMOYIIPABJIEHHS H OPraHH3aUHAMH, Y4aCTBYIOIIHMH
B NIPEI0CTABJIEHHH MYHHLIHMIIAJIbHBIX YCJIYT, He IPeIyCMOTPEHO)

77. OcHoBaHMeM /Uil Havaja aJAMUHUCTPATHBHOM TPOLENXYypPBI SBISETCS
ONpefeleHHe  MECTOHAXOXJIEHUS  apXMBHBIX  JOKYMEHTOB,  HEOOXOIMMBIX
JUTsl UICTIOJTHEHHUS 3ampoca.

78. Ilo uroraMm ananu3a TeMaTHKH [TOCTYIHBIIErO 3apoca, B TeYeHUe 5 jHeil
CO JIHA PErucTpaliMy apXuB HalpaslIeT 3alpoc, HEe OTHOCALIMHUCS K COCTABY
XpaHsAIUXCs B apXMBE apXUBHBIX JOKYMEHTOB, B APYTOH apXWB WM OpPraHH3alyio,
rJie XpaHAaTcs HeoOXOIUMbIe JOKYMEHTHI, C YBEJIOMIIEHHEM 00 9TOM 3asiBUTEIIs, WU
3asBUTEIIO 1AeTCsl COOTBETCTBYIOIIAS PEKOMEH/IAIINS.

79. B ciuywae eciaum  3anpoc  TpeOyeT  WMCIIONIHEHHMSI HECKOJIBKHMH
OpraHU3alUsIMH, aPXUB HAIPABJISET B COOTBETCTBYIOIIME apXHMBBI MM OpraHU3aIMK
KOITMHU 3aripoca.

80. Pe3ynbTaToM aJIMHHHCTPAaTUBHOH MpOLENYPHI SBISETCS YBEIOMIICHUE
3ajBUTENISI O HAlpaBlIeHWM €ro 3almpoca Ha MCMOJHEHHE B JPYroil apXuB
WJIM OpTaHU3alHIo.

81. Cseaienys O BBHITOJHEHMH aJMUHUCTPATUBHON MPOLEAYPHI (PUKCUPYIOTCS
B CHCTEME JJIOKYMEHTO0DOPOTA U JIeIONPOU3BOICTBA apXUBA.

Ilosryuenue 3asiBuTE/I€M PE3y/ILTATA NPEJOCTABICHHS] MYHHIHNAIbHOM yeayru

82. OcHoBanueMm [yl Havyajga aAMHUHHUCTPATUBHOM TMPOLESYPHl SBIAETCS
ONpeJe/IeHHe  MECTOHAXOXJAEHHUS  apXHUBHBIX  JOKYMEHTOB,  HEOOXOIUMBbIX
JUIsL UCTIOJIHEHUS 3arpoca.

83. PaboTHMK apxuBa OCYIIECTBISIET B YCTAHOBJIEHHOM IOPSAKE BBISBICHUE
apXUBHBIX JIOKYMEHTOB, HEOOXOJMMBIX JUIsl MCIONHEHUs 3ampoca. [To pesynsraram
BBISIBJICHUS] FOTOBUTCS OTBET 3asBUTENIO Ha 3alpoc (apXMBHAs CIIpaBKa, apXHBHAs
BBITTMCKA, apXUBHASI KOIKs, OTBET 00 OTCYTCTBMH 3allpallliBaeMbIX cBemeHuit). Cpok
ucroaHenus 3anpoca — 30 JAHEH co JIHS ero perucTpaluu:

1) Texkcr B apxXWBHOW cCIpaBKe JIaeTcs B XPOHOJIOTMYECKOMH
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TIOCIIEI0BATENLHOCTH COOBITUI C yKa3aHUEeM BHIOB apXUBHBIX JOKYMEHTOB U UX JIaT.
B apxuBHOI#i cripaBKe JI0MyCKaeTCs LMTHPOBAHUE apXUBHEIX JIOKYMEHTOB;

2) HecoBNaeHue OTAENbHBIX JaHHBIX aPXHUBHBIX JOKYMEHTOB CO CBEICHHSIMH,
U3JI0KEHHBIMH B 3alpoce, He ABJIAETCS TPENATCTBHEM IS BKIIIOUEHUS
MX B @pPXMBHYIO CIIPABKY IIPU YCIIOBHH, €CJIM COBIAJICHHE BCEX OCTAJbHBIX CBEICHHH
HE BBI3BIBACT COMHEHHMH B TOXIECTBEHHOCTH IIMLIA MM (PAKTOB, O KOTOPBIX
FOBOPUTCS B APXMBHBIX JIOKyMEHTaX. B apxuBHO#l cmpaBKe 9STH JaHHbIE
BOCIIPOU3BOIATCS TaK, KAK OHM M3JI0KEHBI B ADXMBHBIX JOKYMEHTAX, & PACX0XKICHMS,
HECOBMAMAEHUSI M HETOYHBIE HAa3BAaHMs, OTCYTCTBHE WMMEHM, OTYECTBA, WHUIIMAJIOB
WJIA HAJTMYKE TOJIBKO OJIHOIO M3 HMX OTOBapUBAIOTCS B TEKCTE CIPAaBKH B CKOOKax
(«Taxk B nokymenTe», «Tak B TekcTe OpUrHHAa»);

3) [momyckaeTcs BKIIOYEHME CBEJIEHMH W3 HECKOJBKUX HOPMATHBHBIX
IPABOBBIX AKTOB OpraHa MECTHOIO CaMOYIIPABJIEHHs B OJIHY apXUBHYIO CIIPABKY:;

4) B TpUMEYAHMSX [0 TEKCTY apXWBHOM CIPaBKM  OrOBAPUBAIOTCS
Hepa30OpYMBO HANMCAHHBIE, UCIIPABIICHHbIE ABTOPOM, HE TOIAIOIIMECS IPOUTEHHIO
BCII/ICTBUE IIOBPEXK/ICHUs TeKcTa opuruHana Mecra («Tak B Tekcre opurunamay,
«B Tekcre HepazbopunuBO»);

5) B TEKCTe apXWBHOM CHPaBKM He NOIMYCKAIOTCS M3MEHEHWs, MCIPABIICHMUS,
KOMMEHTapuH, COOCTBEHHBIE BBIBOJBI HCIOIHUTES IO COJEPKAHMIO apXHBHBIX
JOKYMEHTOB, Ha OCHOBaHMH KOTOPBIX COCTABIICHA apXUBHAS CIIPABKA,;

0) rociie TEKCTa apXMBHOI CTIPaBKH TIPHBOJITCS. apXUBHBIE IIM(PBI H HOMepa
JUCTOB  eIWHWI]  XpaHEHWS AapXUBHBIX  JIOKYMEHTOB, T[l€Y4aTHbIE  M3IaHMS,
MCIIOJIb30BABIIMECS] JUIS COCTABIEHWS apXMBHOH cIpaBkH. B TexkcTe apxXxuBHOI
CIIpaBKH JIOMyCKAaeTCs MPOCTaBIICHHE apXMBHBIX MIM(POB U HOMEpPA JTUCTOB €AUHHUI]
XPaHEHMsl AapXHUBHBIX JIOKYMEHTOB Cpasy TIOC]e H3I0KEHHUs Kaxaoro ¢axra,
CcOOBITHS;

7) B apXMBHOH cIpaBKe, 00BEM KOTOPOM IPEBBINIAET OMMH JIUCT, JIUCTHI
JOJDKHBI OBITE IIPOLIKUTHI, TPOHYMEPOBAHBI U CKPEIUIEHE] [IEYaThIO;

8) apxMBHbIE CIPABKK MOJDKHBI O(QOPMIIATECS Ha OJaHKe aJMUHHUCTPALHH
MYHHLUIIAILHOrO 00pasoBanus KaMbIIIOBCKUH MyHULMIATBHBIN palioH:;

9)  apxuBHas  cIpaBKka  [OJIIMCBIBACTCS  [JIABOM  aJMHMHUCTPALHH
MYHHLMIAIbHOTO  00pasoBanus — KaMmblIIIOBCKMM — MyHHOMTANBHBIA  paifoH,
3aBepsieTcs NevaThio aJMUHUCTpALIUH MYHULUIIATBHOTO obpazopanus
KaMbImoBCKuiit MyHUIMTIANBHBIN paiion;

10) B apxuBHOM BBINKCKE HA3BAaHUE APXMBHOTO JOKYMEHTA, €ro0 HOMEp M jara
BOCIPOM3BOAATCS MONHOCTBIO. M3BIIEUEHNSAMH M3 TEKCTOB ApXMUBHBIX JOKYMEHTOB
AODKHBI OBITH MCUEPMaHbl BCE MMEIOLMECs JaHHbIE 10 3anpocy. Hawano u kowen
KQXJI0ro HM3BJIEYEHMS, a TakXke TIPOIYCKH B TEKCTE apXWUBHOTO JIOKYMEHTa
OTAEJILHBIX CI0B 0003HAYAIOTCSI MHOTOTOYHEM;

Il1) B npuMedaHusx K  TEKCTy apxXMBHOW  BBIIMCKH  JIEJIAIOTCS
COOTBETCTBYIOLIME OrOBOPKM O YacTAX TEKCTa OpHWIMHala, Hepa3bop4uBo
HaryuCaHHbIX, UCIPABICHHBIX ABTOPOM, HE IOJAJAIOUIMXCS TPOUYTEHUIO BCIENCTBHE
TTOBPEXKIACHUS TEKCTA U T.[I.;

12) oThenpHBIE ClIOBa M BBIPAKEHHMs OPUTHMHANA, BBI3BIBAIOIIME COMHEHMUS
B UX TOYHOCTH,  oroBapuBatoTcs  ciaoBamu  «Tak B Tekcre  opuruHanay,
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«Tax B moxymenrte». Ilocie Texcra apXMBHOM BBINHMCKH YKa3bIBAIOTCS apXUBHBIM
(P ¥ HOMEepa JIMCTOB €IMHUIIbI XPaHEHUs apPXUBHOTO IOKYMEHTa;

13) ayTeHTHYHOCTb  BBIJAHHOW TI0  3alpocy  apXWBHOM  BBIIHUCKH
YAOCTOBEPsETCs MOAMUCHIO IJIaBbl aJMHUHUCTPALMU MYHUIUIIATLHOTO 00pa3zoBaHus
KaMpIumoBckuii  MyHMIMDAnbHBIA — palloH W IedaThlo  a/IMUHHUCTpAIHH
MyHHIMIAIbHOro 006pazoBanusi KaMbIIOBCKUI MyHUITHNABHBIN paiioH;

14) na obopoTe KakAOro JMCTa apXUBHOH KOIHUH MPOCTABJISIIOTCS apXUBHBIE
mu(pel 1 HOMEpa JIMCTOB €JIMHUIL XPaHeHMs apXUBHOIO JOKyMeHTa. Bce JMCTHI
ApXMBHOM KOINMU CKPEIUIAIOTCS M Ha MECTe CKPEeIUIEHHMS 3aBepstOTCS IedYaThio
aJIMHUHUACTPALlMd MYHMUIMIIAIBHOrO oOpa3zoBaHus KaMbIIIIOBCKHH MYHHMITUIIAILHBIN
paioH ¥ MOJIUCHIO [NIABHOIO CIIEHAIMCTa apXuBa.

84. Ilpu orcyTcTBMM pe3ynbTaTa B XOJIE HCIIOJNHEHWs 3alpoca B TEUEHHUE
30 mHe#t cocTaBnsercs  OTPULIATENIbHBIH  OTBeT Ha OJaHKe aJIMHUHHUCTPALiH
MyHHUIHIANbHOro obpasoBanus KaMbIIIIOBCKUI MyHHMLIMIIAIBHBIH paiioH. B orsete
M3/1araeTcs ITpUYKMHA, [0 KOTOPOW HE NPeACTaBIseTcs BO3MOXKHBLIM BBIJIATH
TpeOyeMyr  KOIMIO  apXMBHOIO  JIOKYMEHTa WIIH  apXUBHYIO  CIIPAaBKY.
[Tpu HeoOXOAMMOCTH OTBET 3aBepseTcs MevaThio aIMUHHCTPALIMA MYHHIUIIAIEHOTO
oOpaszoBanus KaMbIIUIOBCKUI MyHUITUTIATBHBIN palioH.

85. ApxuBHas CIpaBKa, apXMBHAs BBINKCKA M apXUBHAS KOMHS OhOPMIISIOTCS
Ha rocyaapcTBeHHOM s3bike Poccuiickoi Menepanmu.

86. PesynbraT mpenocTaBieHHMsI MyHUIUIIAIbHOM YCIYTH C MCIOJIB30BAHUEM
Enunoro nopraia, opuumansHoro caifta He mpenocTaBiseTcs. ApXMBHAs CIIPaBKa,
apXMBHas BBLINMCKA WM apXWBHAsg KOINMs Ha OyMaKHOM HOCHTeNIe HarpaBliseTcs
MIOCPEACTBOM [IOYTOBOTO OTIPABIICHHUS, WIIN BBIIAETCS 3as1BUTEIIIO
UIIM €ro JJOBEPEHHOMY JIMLLY O[] PACIUCKY MPH MPEeAbABICHUH MACMopTa WM HHOI'O
YAOCTOBEPSIOLIEr0 JINYHOCTD JIOKYMEHTA; JOBEPEHHOMY JIMILY — IPH IPeIbsIBIIEHUN
JIOBEPEHHOCTH, O(QOPMIIEHHOH B ycTaHOBIEHHOM mopsjke. [lonyuaress apXxuBHOM
CIIPaBKH M apXMBHOHM BBINMCKH pPAacIMCBIBAETCS Ha UX KONMAX WM Ha obopoTe
COINPOBOAMTEIBLHOTO MTUCbMa K HUM, YKa3bIBasi JaTy MX [TOJTYYEHHUS.

87. PesynbraTroM aJMHUHHCTPATUBHOM MpOLEAYpbl SBJISETCS HapaBlieHHe
3agBHUTE/IO JIOKyMEHTa Ha OymMa)KHOM HocuTene. PaccMoTpenue 3arpoca 3asBUTEls
CUMTAETCs 3aKOHYEHHBIM, €CJIM JJaH OTBET IO CYILIECTBY 3alpoca, 10 HeMY TIPHHSATHI
HeOOXO/MMBIE MEpEI, 3asBUTENIb IPOUH(POPMUPOBAH O pe3yabTaTaX PacCMOTPEHHS.
Cpoxk xpaHeHHs HeBOCTpeOOBaHHBIX 3asBUTEJIEM Pe3yJIbTaTOB COCTABIAET 5 JIeT.

88. CeeJienys O BBIOJIHEHUU aJIMMHHCTPATHBHON MpoLeayphl (DUKCHPYHOTCS
B CHCTEME JOKYMEHTO000pOTa 1 JeJIONPOU3BOJICTBA apXUBA.

«Ilopsiiok BLINOJHEHHs] AAMHHHCTPATHBHBIX Npoueayp (aeiicTBuii)

N0 NpeJoCcTABJICHHI0 MYHHIIHIIAJBLHON YCJIYTH, BINOJHAEMbIX
MHOTro(yHKIHOHAJbHBIM HEHTPOM MPEAOCTABIEHUS IOCYAaPCTBEHHBIX

1 MYHHIHIAJBHBIX YCAYT, B TOM YHc/Ie NOPAA0K aAMUHUCTPATHBHbBIX

npoueayp (AeicTBHIi), BLINOJAHAEMbIX MHOIO(YHKIHOHAJBHBIM HEHTPOM

NpeAoCcTaB/JEHHs IrOCYyJAPCTBEHHBIX H MYHHIHIIAJBLHBIX YCIYT IPH

npeaoCTaBJIEHHH MYHHUHMIAJILHON YCJIYTH B IOJTHOM 00beMe H IpH

NpeoCcTaBIeHHH MYHHIHNIAABHOH YCJIYT'H NOCPeICTBOM KOMILJIEKCHOTO
3anpoca

89. IlocnenoBateIbHOCTh AAMUHUACTPATHBHBIX MPOLIEAYD (AeicTBUIM)
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I10 IIPeIOCTaBIIEHUIO MYHHUIUIIAIBHOM YCIIYTH, BBITIOJIHIEMOM
MHOTO()YHKITHOHATEHBIM LIEHTPOM PEeA0CTABICHHUS roCy1apCTBEHHBIX
1 MYHHLHUTTAIBHBIX YCIIYT:

1) nndopmupoBanue 3assBUTEICH O TOPSIJIKE NPEIOCTABICHNS MYHHUIMIATBHOM
YCIyrd B MHOTO(YHKIMOHATBHOM ILEHTpPE MpPEeJOCTABIEHHsS I'0CY1apCTBEHHBIX
U MYHUIUIAIBHBIX YCIIYT, O XOJe BBINOJHEHHs 3arpoca O MpeoCTaBIeHuH
MYHHULMIIAIBHOW YCIIYTH, MO WHBIM BOINPOCAM, CBSI3aHHBEIM C MPEJOCTaBIEHUEM
MYHUIMIIANIBHOW YCIyrH, a TakKe KOHCYJbTHPOBAHME 3asBUTENCll O mopsike
NPEeIOCTaBICHUST MYHHULMIIAIBHOM YCIyrd B MHOTO(QYHKLHOHAJIBHOM IEHTpE
MPETOCTaBIECHUS I'OCYIdPCTBEHHBIX U MYHULIMITAJILHBIX YCIIYT;

2) npuriem 3ampocoB 3asBUTENEeH O MPeAOCTAaBIEHHH MYHUIUIAIBHON yCIyru
M MHBIX JOKYMEHTOB, HEOOXOIMMBIX /I IIPEIOCTABIICHUSI MyHHLMIIATBHON YCITyTH;

3) popmupoBanue M HampaBleHHe MHOrO(YHKIMOHAIBHBIM  LIEHTPOM
NpeIOCTaBICHHUS IOCY/IAaPCTBEHHLIX M MYHHMIUIIAIBHBIX YCIYT MEXBEIOMCTBEHHOIO
3aIIpoca B OpraHbl roCyJapCTBEHHOW BJIACTH, OPraHbl MECTHOIO CaMOYIMpaBJIeHHUs
M OpraHu3alliy, y4yacTBYIOUIME B IMPEAOCTaBJIEHHH MYHMUMIANBHBIX ycuyr. [lpu
OpeOCTaBACHUA  apXMBOM  MYHULHUNANBHOW  yCIyrH  MEXBEIOMCTBEHHOE
UH(OPMaIIMOHHOE B3aUMOIEHCTBHE HE IIPe/1yCMOTPEHO;

4) BblZaya 3asBUTENI0 pe3yjibTaTa TPefoCTaBIeHNs] MyHHIMIAIBLHON yCIyTy,
B TOM YHCJIe BblJlaya JOKYMEHTOB Ha OyMa)XHOM HOCHTelNe, ITTOATBEPIKIarOLUX
CO/ICpIKaHNe DJICKTPOHHBIX JOKYMEHTOB, HAIPABIEHHBIX B MHOTO(YHKIIHOHAIBHBI
LEeHTp MPeJ0CTaBICHUS MOCYIapCTBEHHBIX W MYHHUIMINAIBHBIX YCIYT 110 pe3yJibTraTam
NPEAOCTaBICHUs]  FOCYNApCTBEHHBIX W MYHMIMIAIBHBIX  YCIYyr  OpraHamu,
NPeJIOCTABIISAIONIUMHU TOCYIaPCTBEHHbBIE YCIYTH, U OpraHaMu, IpeaoCTaBIsSIOIMMH
MYHHUUMIANbHBIE YCJIYI'H, a TakKe BblJada JOKYMEHTOB, BKJIIOYAs COCTaBJIEHUE
Ha OyMaXHOM HOCHTENIe M 3aBepeHHe BBITUCOK M3 HH(YOPMALMOHHBIX CHCTEM
OpPraHoB,  MPeJOCTaBIISIOMINX roCyJlapCTBEHHbIE  YCIIYTH, 7} OpraHoB,
ITPEJOCTABIAIONINX MyHULIUIIAJIBHBIE YCITYTH.

HudopmupoBanue 3asBuTE/N€H
O MOpsiAKe NPeAOCTABACHHSI MYHHUHNAJNBHOMH YCAYrd B
MHOro(QYHKIHOHAJILHOM LEHTPe NMpPeA0CTaABIEHHS FOCY 1aPCTBEHHBIX U
MYHHUHNAJTBHBIX YCJIYT, O X0/1¢ BBLINOJTHEHHS 3aNpoca 0 NpPeaocTaBJIeHHH
MYHHIHIIATBHOH YCJIYTH, 10 HHLIM BONIPOCAM, CBA3AHHBIM € PeI0CTaABJCHHEM
MYHHIHNAIbHON YCIYIH, a TAK/Ke KOHCY/IbTHPOBAHHE 3asiBUTEJIEl 0 mopsiaKe
npeJoCcTaB/IeHHSI MYHHUHNAJbHOH YCIYrd B MHOrO(YHKIHOHAILHOM LEHTpe
NpeJoCTaBICHHS FOCYIAPCTBEHHBIX H MYHHIHNIAJbHBIX YCJIYT

90. MHOroQyHKIHOHANBHBIH 1IEHTP NPEIOCTaBIEeHNUs! TOCYJAPCTBEHHBIX H
MYHHLMIATBHBIX YCIYT OCYIIECTBIseT MH(OPMUpPOBAHHUE 3asiBUTENEH O TopsjKe
IPEIOCTABICHUST MYHMLMIIAILHONW YCIIyTH, O XOJI¢ BBIIOJHEHUS] 3ampoca o
IIPEOCTaBIIEHHU TOCYAaPCTBEHHON YCIIyI'M II0 WMHBIM BOIPOCAM, CBSI3aHHBIM C
IPEIOCTABICHUEM MYHHUIIUTNIAIBHON YCIIYTH, a TakkKe KOHCYJIbTHPOBaHHE 3asBUTEINEH
O MOpSAAKE MPeJOCTaBIeHUs] MYHHIHUIAIBHON yCIyru B MHOTrOGYHKIIHOHAILHOM
LEHTpe [IPe0CTaBIICHUS FOCYIaPCTBEHHBIX M MYHHULMITATBHBIX YCITYT.

MHOroyHKIMOHANBHEIH  1IEHTp  NPEeJOCTaBIEHUsS TOCYNApCTBEHHBIX U
MYHHULHUIAIBHBIX YCIYr OCYILIECTBISACT WH()OPMHPOBAHUE 3asBUTENEH O MNOpsKe
NPEOCTABICHHUs] TOCYAAPCTBEHHBIX M (MJIM) MYHMUMIANBHBIX YCIYT TTOCPEICTBOM
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KOMIIJIEKCHOI'O 3aIpoca, O XOJ€e BBINOJIHEHUs KOMIUIEKCHBIX 3aIllpOCOB, a TaKXKe I10
MHBIM BONPOCAM, CBS3aHHBIM C IIPEJOCTABIEHHEM TOCYIapCTBEHHBIX H (HIIH)
MYHUIUIAIBHBIX YCIYT.

MHOroQyHKUMOHANBHBIH EHTP MNPeAOCTaBJIEHHs] TOCYAapCTBEHHLIX U
MYHULMNAIBHBIX YCIYT OCYLIECTBISET MH(POPMHUpPOBAHHE 3asBUTENEH O MecTe
HaXO0KJIeHHsT MYHULMIIAIILHOTO apXuBa, pe:kuMe paboThl U KOHTAKTHBIX TejedoHax
MYHMIMIIATBHOTO apXUBa.

91. OcHoBanueM 11 Havajla aJIMUHHUCTPATHBHBIX JEHCTBHIT sBJIsSETCS
MOJIydeHHUEe OT 3asABUTENIS 3alpoca O MOpPSAKe MPeJloCTaBIeHUs MYHUIUMANBHOM
YCIYTH, O XOJI€ BBIMOJIHEHUS] MYHULUIIAIILHON YCIYyTH MYHULIUIIAIbHBIM apXUBOM, a
TAK)K€ I10 HHBIM BOIPOCAM, CBS3aHHBIM C I[IpeIOCTaBIEHUEM MYHUIMNATBHOMN
YCIIyTH.

[Ipu MOJTyYEeHUH COOTBETCTBYIOLIETO 3arpoca paboTHUKOM
MHOFO(YHKIMOHAJIBHOTO  1LIEHTpa  TPEJOCTaBIEHHs]  rOCYIapCTBEHHBIX W
MYHULUIAIBHLIX  YCIYI 3asBUTENI0 COOOIIAeTCSl COOTBETCTBYIOIIASL IIOJHAs U
ycuepIelBaroias HHGopmamus.

IIpy monmyyeHuMu 3anmpoca O XOJe BBINOJHEHUS MYHULMIAIBHOW YCIIyIH,
HeobxonuMas MHMOpMaLKs 3ampalInBaeTcsi pabOTHUKOM MHOTO()YHKLIMOHATLHOIO
[IEHTPa TMPENOCTABIEHUs] TOCYJAapCTBEHHBIX W  MYHHUMOAIBHBIX  YCIYyr B
MYHULIMIIAJIBHOM  apXuBe JIIOOBIM  JOCTYIIHBIM  CrocoboMm, o0ecrieunBaronEem
ONEePaTUBHOCTHL HAMPABJICHH 3a1poca (B T.4. IOCPELCTBOM Telle(POHHOM CBSI3N).

MyHHUIMIIANBHBIA apXWB HaNpasisieT HMHQOPMALMIO O XOJIe BBITIOTHEHMSI
MYHULUIIAIBHON  yCIyrM B MHOTO(QYHKIMOHAIBHBIH ILEHTP TpPeloCTaBIeHHs
roCy/IapCTBEHHBIX M MYHHUIMIIATbHBIX YCIIYT.

MHOroQyHKUMOHANbHBIA  LEHTP MNPEeJOCTaBICHHUs TIOCYJAapCTBEHHBIX U
MYHHMUUIAJIBHBIX YCIYT MepeiaeT MHPOPMAIUIO 3asBUTEINIO.

92. PesynbraroM aJMHUHUCTPATHBHOM IPOLEAYpPbl SBJISETCA  MOJy4EHHUE
3agBUTENEM MH(QOPMALMU O MOPSJIKE MPEAOCTABICHUS MYHHLHUIIAIBHON yCiyru, o
XOJ1€ BBINOJIHEHUS MYHHUIMIIAJIbHON YCIYTH MYHULMNIATBHBIM apXUBOM, & TAKIKE I10
WHBIM BOIIPOCAM, CBA3aHHBIM C IIPEJOCTaBIeHUEM MYHUIMIIAIBHONW YCITYTH.

IIpuem 3anpocos 3asiBuTE/NEH 0 NPEIOCTABICHHH MYHHUHNAJIBLHOM YCJAYTH
H HHBIX JOKYMEHTOB, He0OXO0AUMBIX ISl IPEAOCTABJIECHHS MYHHIIUNAJIbHOM
yCJIYIH

93. OcHoBaHMEM JUIsl Havaja BBINOJHEHHS AIMHHHUCTPATHBHON IPOLELYpPHI
SIBJISIETCSL  TIOCTYIUICHHWE 3arpoca 3asBUTENs B MHOTO(YHKIMOHAIBHBIH [EHTP
NPEJOCTABIIEHUS TOCYJAPCTBEHHBIX U MyHHUIIUTIANBHBIX YCIIYT.

94. B ciyyae HanuuyuMs OCHOBaHHS Ui OTKa3a B IpPUEME JOKYMEHTOB,
HEOOXOIMMBIX JUUIsl IPEJOCTaBICHUS] MYHUIMIATBHON YCIYI'H, B COOTBETCTBHH
¢ myHkToM 21 HacTosmero PernamenTa, coTpy iHUK MHOTO(MYHKIHOHAILHOTO LEHTPa
MPeIOCTaBIeHUs I'OCYIapCTBEHHBIX M MYHHULIUIIAIIBHBIX YCIIYT' OTKA3bIBAET B ITPHEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl ITPEIOCTABICHHUS] MyHUIIUTIABHON YCITYTH,

PaborHuk MHOTO()YHKIIHOHAJIEHOTO [eHTpa [IPEZI0CTaBIICHUS
rOCYapCTBEHHBIX W MYHUIMIIAJILHBIX YCIYT BbIAA€T B JeHb OOpallleHUs! 3asBUTEIIO
O[MH  9K3eMIUIAp «3ampoca 3asBUTE/ Ha OpraHu3aluio  I[PeJIoCTaBICHHs
FOCYapCTBEHHBIX (MyHULMIANBHBIX) YCIyr» C YKa3zaHHeM MepedHsi MPUHATHIX
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JOKYMEHTOB W JiaThl NpUeMa B MHOTO(YHKIMOHAIBHOM IIEHTpE IpeoCTaBlIeH sl
roCyIapCTBEHHBIX ¥ MyHULIMNIAIBHBIX YCITYT.

95. IloctynuBmuii B MHOTO(QYHKUHMOHAILHBIM LEHTP MpeIocTaBIeH s
rOCYJIapCTBEHHBIX M MYHMUMIIAJbHBIX YCIYT THCBMEHHbBIH 3ampoc 3asBUTENs
perucTpupyercs  IyTeM  [IPOCTaBACHUS  MPSAMOYTOJBHOIO  INTAMIA  C
PErMCTPAaLIMOHHBIM HOMEPOM U J1aTOM IpHeMa.

96. Ilpu oaHOKpaTHOM oOOpallleHUH 3asBUTESI B MHOTO()YHKIMOHAJIBHBIH
LIEHTP NPeJIOCTABIEHUS TOCYIaPCTBEHHBIX ¥ MYHULUIIAIBHBIX YCIYT ¢ 3allpOCOM Ha
nojiydeHue JByX M 0Oojiee rocylapCTBEHHBIX M (MIM) MYHHIHUNAIBHBIX YCIYT,
3a4BJIEHHE O TIPE[OCTaBIEHUH  ycJIyrd  (GopMUpYyeTcs M TIO IMCHIBAETCS
YTOJITHOMOYEHHBIM PadOTHMKOM MHOTO(YHKIHOHAIBHOIO LEHTPaA IPe0CTaBIeHH s
rOCYy/JIapCTBEHHBIX M MYHHMIMUIANBHBIX  YCIYr M CKpEIUIAeTCsl  IeYaThio
MHOrO(QYHKLMOHAJILHOIO ~ ILIEHTpPAa  [PEJOCTaBleHHs  TIOCYJAapCTBEHHBIX U
MYHMIUIIAILHBIX yCayr. Ilpu sTom cocraBienue M moAmucaHde TaKWX 3asiBIICHUM
3agBuTeneM He Tpebyercs. MHOro(yHKIHOHANBHBIN IEHTP IPenOoCTaBIeHUs
rOCYapCTBEHHBIX ¥ MYHHIIHIIAIbLHBIX YCIYr TepelaeT B MYHHIMITAJIbHBIH apXuB
oopmiieHHOE 3asBIE€HHE M JIOKYMEHTBI, T[PEIOCTABIEHHbIE 3asiBUTENEM, C
MPUJIOKEHUEM  3aBEPEHHOM MHOrO(QYHKLIMOHAIBHBIM LEHTPOM TIPEI0CTaBICHH
roCyAapCTBEHHBIX W MYHMIMIIAIBHBIX YCIYr KOMHH KOMIUIEKCHOTO 3aIipoca B CPOK
HEe TI03HEe OAHOro paboyero mAHs, CIELYIOIEro 3a JHEM O(pOpMIIEHUS
KOMILJIEKCHOTO 3arpoca.

B ciyuae, ecnu 15 nonydeHUss MyHHLIHIIAIBHOM yCIyTr TpeOyIOTCS CBEIEHMS,
NOKyMEHThI W (unu)  MHpOpMAIMs, KOTOpble MOTYT OBITH  IOJIyYE€HBI
MHOTO(QYHKIIMOHANBHBIM ~ [EHTPOM  MHPENOCTABICHUS]  TOCYJAPCTBEHHBIX U
MYHMIIUIIAJBLHBIX YCIIYT TOJIBKO I10 Pe3yJibTaTaM IPe0CTABICHHUS MHBIX YKa3aHHbIX B
KOMITJIEKCHOM ~ 3aIpoCe€ TOCY[AAPCTBEHHBIX M (MJIHM) MYHHUIMIIAJBHBIX  YCIIVT,
HarpapjieHyue 3asBJIEHUS U JOKYMEHTOB B MYHMLMITAIbHBIA apXHUB OCYILECTBIISACTCS
MHOrO(YHKLIMOHAIBHBIM ~ IIEHTPOM  TIPEIOCTaBJICHHsS  TOCYJapCTBEHHBIX U
MYHMIUIIAIBHBIX YCIYI' HE T103/lHee OJHOro pabovero JHsA, CIEIYIOIIEro 3a IHEM
MOJTyYeHHs] MHOTO(QYHKIMOHAIBHBIM LIEHTPOM IIPEIOCTABICHUS FOCYIaPCTBEHHBIX U
MYHMUIIUTIAIBHBIX YCIYr TaKWX CBEJEHMH, NOKYMEHTOB U (win) uHpopmanmu. B
yKa3aHHOM Cjlydae TE4YEHHE IPeJlyCMOTPEHHBIX 3aKOHOJATEIbCTBOM CPOKOB
NPeOCTABJIEHUs] IOCY/JaDCTBEHHBIX M (MIM) MYHULMIAIBHBIX YCIYT, YKA3aHHBIX B
KOMILIEKCHOM 3alpoce, Ha4yWHAeTCs He paHee JHS T[ONY4YeHHs 3asBICHUR W
HEOOXONUMBIX CBEJEHUH, JOKYMEHTOB M (MIM) HWHOOPMAIWH MYHULUIATEHBIM
apXUBOM.

97.  PabotHMK  MHOrOQyHKIMOHAIBHOIO  LEHTpAa  MPENOCTABICHHUS
rOCYyapCTBEHHBIX W MYHHULMIIAJIBHBIX YCIYT TIPOBEPSIET COOTBETCTBHE KOIMIA
NPEeACTABIAEMBIX JTOKYMEHTOB (32 MCKJIIOYEHHEM HOTapUalbHO 3aBEPEHHBIX)
UX OPUTHHATAM, YTO [OATBEPIXKIAETCsS IPOCTABJICHHEM HA KOMHMU JTOKyMEHTa
npsmMoyronpHoro mramma «C TOMJIMHHBIM CBEPEHO», €CIM KOIHS IOKyMeHTa
npejcTaBieHa 6e3 npe/bsaBIeH s OPUTHHANA, IITaMIT He TIPOCTABIIAETC S

98. MHOropyHKIMOHAIBHBII LEHTP NpPeJOCTABIEHHUS] IOCYJAPCTBEHHBIX M
MYHHUIMITAIBHBIX  YCIYr OCYILECTBIISI€T HarpaBjeHHEe MPUHITOTO 3ampoca B
MYHHIUIAIBHBIA apXUB B 2JIEKTPOHHOH (hopMme MO0 Ha OyMaKHBIX HOCHTENSX B
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MOPSIZIKE U CPOKH, YCTAHOBJIEHHBIE COIJIAIEHUEM O B3aUMOJEHCTBUHU, HO HE I103/IHEE
ClIeJlyIOLIero paboyero JIHs Toce PHHSITHS 3asBICHHSL.

99. PesynbTaroM BBINOJIHEHHMS] aJAMHUHHCTPATHBHOW MPOIEAYPHl SABIISETCS
perrcTpalis 3arnpoca 3asiBUTE]IS U HaIlpaBJIeHHE 3a1poca B MyHUIUITATBHBIA apXHUB.

®opmupoBanHe H HANIPABJIEHHE MHOIO(YHKIHOHAIbHBIM HEHTPOM

NpeAoCTaABIEHHSA MOCYIapPCTBEHHBIX H MYHHUHNANBHBIX YCJIYT
MeKBEIOMCTBEHHOI0 3a1IpOca B OPranbl rocyAapcTBeHHOH BJIACTH, OPraHbl
MECTHOI0 CAMOYNPABJICHHS H OPraHH3aLHH, YYACTBYIOIIHE B NIPEIOCTABJICHHH
MyHHOUNAAbHBIX yeayr (Ilpu npepocraB/ieHuH apXuBOM MYHH I ITAJIbHOM

YCJOYIH MeKBeJOMCTBeHHOe HHPOPMAIHOHHOE B3aUMO/IeiicTBHE He

npeaycMOTpeHo)

100.  JlokymeHThl  (cBemeHus), HeoOXOJWMBIE B  COOTBETCTBHH  C
3aKOHOzAaTeIbeTBOM Poccuiickoit Menepanyu U 3aKkoHoAaTenbcTBOM CBEPJIIOBCKOM
obmacTi ISl TPEAOCTABICHUSI MYHHIUNAIBHOW YCIYIrH, KOTOpble HaXOAATcs B
pacrnopsHDKeHUH roCylapcTBEHHBIX OPIraHOB, OPraHOB MECTHOTO CaMOYITpaBJIeHUS U
MHBIX OpPraHoB, Y4YaCTBYIOUIMX B IPEIOCTABICHUHM MYHUIMNAIBHBIX YCIYT,
OTCYTCTBYIOT.

Briaaua 3asiBHTE/I0 PE3yJibTaTa NpeJoCTABICHUS MYHHIIMIAJIBLHOM YCJIYIH, B
TOM YHCJ/Ie BbI1a4a IOKYMEHTOB Ha 0yMaKHOM HOCHTee, NOATBEPIKAAIOIHX
coJiep;KaHHe DJIEKTPOHHBIX IOKYMEHTOB, HANIPABJIEHHBIX B
MHOro(YHKUHOHAILHBLIH HEeHTP NPe0CTABJeHHS rOCYyAapCTBEHHbIX H
MYHHIHUTAJBHBIX YCJIYT N0 Pe3yJabTaTaM MPeJIoCTABIEHHUs TOCyIapCTBEHHbIX H
MYHHUHMNAJIBHBIX YCJIYT OPraHamMHu, NpeAocTAB/ISIIOIHMHA FOCyAapPCTBEHHbIE
YCJIYyTrH, H OPraHamMH, NPeA0CTABJIAIOIHMH MYHHIHNAJIBHbIE YCJIYITH, 4 TAKIKE
Bbl/1a4a JOKYMEHTOB, BK/II0Yasi COCTaBJIeHHe HA OyMAaXKHOM HOCHTEJIe H
3aBepeHHe BBINMUCOK H3 HH(POPMANMOHHBIX CHCTEM OPTaHOB, NPE0CTABJISIIONIHX
rocyiapcTBeHHble YCJIYIH, H OPraHOB, MPeA0CTABIAIOMINX MYHHIIHNAIbLHbIE
yCJayru

101. OcHoBanuem s Ha4Yajaa BBIIOJHEHHs aMUHUCTPATUBHON IPOLELYPbl
SBIISIETCSI TIOJTyYCHHE pe3ysIbTaTa MpPeaoCTaBIeH s YCIYIH B MYHUIMITATEHOM apXHBe
He 1o3jaHee pabouero [Hs, CIEAYIOLIEro I0Cie [JHS HCTEYEHHS CpoKa
NPEIOCTaBIEHUsT YCIIyI'H, IIPEJlyCMOTPEHHOrO0 HACTOSAILIUM perjaMeHTOM, JH0o
JIEKTPOHHBIX JIOKYMEHTOB, HAlpaBIEHHLIX B MHOIMOMYHKIMOHATBHBIA [EHTP
NpPeIOCTaBIEHNs] TOCYJIaPCTBEHHBIX M MYHULMIAIBHBIX YCIYr MO pe3yibTaraM
NPeOCTABICHUS]  FOCYIapCTBEHHBIX W MYHMUMOAQJIBHBIX  YCIYyr  OpraHam,
MPeIOCTABIIAIOUIMME I'OCYIapPCTBEHHBIE YCIIYTH, U OpraHaMu, MPeloCTaBIISIOMUMU
MyHULIMIIAIbHBIE YCIYTH, @ TAaKKe BblJlada JOKYMEHTOB, BKJIHOYAs COCTABIIEHHE Ha
OyMa)KHOM HOCHTEJIE U 3aBePEeHHE BBIMMCOK U3 HH(OPMALMOHHBIX CHCTEM OPraHoOB,
MPeJIOCTaBIISIONIMX FOCYJapCTBEHHBIE YCIYTH, M OPraHoB, IPEeIOCTaBISIOLINX
MYHULIUTIAIbHBIE YCIIYTH.

102.  PabotHuk  MHOTO(YHKUMOHAJILHOIO  LEHTpa  MPEOCTABICHUS
FOCYZIapCTBEHHBIX W MYHHIIMITAJIbHBIX YCIYI PErHCTPUPYET TOJYUYEHHBIH pe3yIbTaT
IIpeoCTaBIEHHUs MyHULIATATLHON YCIYyTH B aBTOMAaTHU3UPOBAHHON
MH()OPMALMOHHON  CcHCTeMe MHOTO(QYHKIMOHANIBHOTO LEHTPA Npe10CTaBIeHHUs
FOCYZIapCTBEHHBIX U MYyHHUIUNIATBHBIX YCIIYT.
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B ciydae rmosgydeHHsl O3JIEKTPOHHBIX JIOKYMEHTOB, HAIPABJIEHHBIX B
MHOrO(yHKIIMOHAIBHBIH LEHTP IIPeI0CTaBIEHUS rocyaapCTBEHHBIX 7
MYHHUIMITAIBHEIX YCIYT [0 pes3ysibTaTaMm IPeJlOCTaBICHUs TOCYIAapCTBEHHBIX U
MYHHIIMIIAJBHBIX YCIYI OpraHaMu, IPeJocTaB/IOIUMUA IrOCyAapCTBEHHbIE YCITYTH,
M OpraHamu, IpeJOCTaB/ISIOIIMMH MYHHULMIAIBHbIE YCIYrdH, a TakKKe BbIfaua
JOKYMEHTOB, BKJIIOYas COCTABJIEHHE HA OyMa)KHOM HOCHTENE W 3aBePEeHHE BBIITUCOK
M3 MHQOPMALMOHHBIX CHCTEM OPraHoB, TPEJOCTABISIOIINX TOCYAApCTBEHHbIE
YCIYyTH, W OpPraHoB, IIPEJOCTABIAIIINX MYyHHULHUIAIbHLIE YCIYTH, pPabOTHHK
MHOTO(QYHKLMOHAIBHOTO  IIEHTpa  TNPEJIOCTABIEHHsS]  TOCYJApCTBEHHBIX U
MYHHIUIIAIBHBIX YCIIYT COCTABJISET M 3aBepseT Ha OyMa)XHOM HOCHUTEJIe pPe3yJibTaT
MPEeJOCTABIEHNs] MYHHULMIIATBHON YCIYTH B COOTBETCTBUM C TpeOOBaHUSAMU
nocranosnenus IIpasurenscrBa Poccuiickoit ®enepanuu ot 18 mapra 2015 rona
Ne 250 «O6 yrBepkaeHHM TpeOOBaHUN K COCTABIEHHWIO W BbIjaye 3asBUTEISIM
JOKYMEHTOB Ha OyMaKHOM HOCHTEJIE, MOATBEPIKIAIONINX COAEPKAHUE IIIEKTPOHHBIX
JOKYMEHTOB, HalpaBJeHHbIX B MHOTO(YHKLIHOHAIBHBIH LEHTP IPe0CTaBIICHHS
rOCyJIapCTBEHHBIX M MYHHIMNAIBHBIX YCIYI' IO pe3yjbTaTaM IpeaoCTaBIeHus
roCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYr OpraHaMu, [PeJoCTaBIISIOIUMH
rOCy/IapCTBEHHBIE YCIIyI'M, M OpraHamH, MpeJoCTaBISIOMAMH MYHHUIUIIATLHEIE
YCIIYTH, W K BblJa4ue 3assBUTEJISIM Ha OCHOBaHWM MH(pOpMaLMU U3 MHOOPMALHOHHBIX
CHUCTEM OPraHoB, [PEJOCTABMIAIONMX TIOCYJapCTBEHHbIE YCIYrH, H OpraHoB,
NPEOCTABIISAIONMX MYHHULUIIAJIBHBIE YCJAYIM, B TOM YHCIE C HCIOJb30BaHUEM
MH()OPMALIHOHHO-TEXHOJIOTUYECKOH M KOMMYHHMKALMOHHONH — HMH(PACTPYKTYPHI,
JIOKYMEHTOB, BKJIHOUasi COCTaBlieHHe Ha OyMaj)HOM HOCHTENEe W 3aBepPEHHE BBITUCOK
U3 yKa3aHHbBIX UH(DOPMAIMOHHBIX CUCTEMY.

103. PabGoTHuk MHOTO(YHKIIHOHAIBHOTO LeHTpa peaoCTaBJIeHHUs
rOCYJIapCTBEHHBIX M MYHHIMIIAJBHBIX YCIYr YCTaHaBIMBaeT JIMYHOCTH JIMLA HIIH
MpeJICTaBUTEeNIs Ha OCHOBAHMH [JOKYMEHTA, YJOCTOBEPSAIONIEr0 JHYHOCTH, 4 TaKKe
[IpOBEpPsET MOJHOMOYHS MPEICTABUTEIS.

104.  Pesymprar npegocTaBieHUS MYHHLWNAIBHONH  YCIyTM  BBIJAETCS
3asIBUTEIIO UJTH €0 IIPEACTaBUTEIIO IO/ MOIMHUCH.

105. PesynpTaToM BBINOJIHEHHS aJMHHUCTPATUBHON IIPOLEAYPhI SBISETCS
BbIZIava pe3yibTara NpeaoCTaBIeHHs YCIYTH 3asBUTEITHO.

106. CBenenus 0 BBIMTOJHEHUH aIMUHUCTPATHBHON MPOTIeY Pl (DUKCHUPYIOTCS
B ABTOMATH3MPOBAHHOW HWH(MOPMALUOHHOW CHCTEME MHOTrO(QYHKIIHOHAIBLHOIO
LEHTPa MPEIOCTABIEHUA TOCY JaPCTBEHHBIX M MYHHUIIMITATBHBIX YCIIYT.

IMopsigok uenpapjeHUs JONYEHHBIX ONEYATOK H OIHOOK B BHIJAHHBIX

B pe3yJibTaTe NpeloCcTaB/IeHus] MYHHIMNIAABHOH YCIYTH JOKYMeHTaX

107. OcHoBanwem Juid Havana aJMUHHCTPATHBHOM MpOLENyPHI SBJSETCS
npejcTaBieHue (HampaBieHHe) 3asBUTeNeM 3ampoca 06 MCIPaBIEHUH ONEeYaToK
¥ (uar) omMOOK, IOMyINEHHBIX B BBUIAHHBIX B pe3ysbTaTe IpeoCTaBIeHHs
MYHULIANIAJIBHON YCIIYTI'H IOKYMEHTaX.

108. PabGornuk apxuBa paccMaTpUBaeT 3asBJEHHE, [IPEJICTABICHHOE
3asBUTEJICM, U MPOBOJUT MPOBEPKY yKa3aHHBLIX B 3asABICHUU CBEJICHWMH B CPOK, HE
MPEBBIIAOIINN 3 pabouuX JIHEH ¢ JaThl PErHCTPALMU COOTBETCTBYIOIE0 3aMPOca.

109. Kputepnem NpHHATHS pelIeHHs MO aJMUHUCTPATHBHOM Mpoleype
SIBJIAETCS HAJIMYKME UIIM OTCYTCTBUE TAKUX OMEYaTOK U (MJTH) OIIHOOK.
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110. B cnyuae BeisIBIEHHS [JONYUIEHHBIX OMe4aToK M (MJIH) OLIKWOOK
B BBIJIAHHBIX B pe3yJibTaTe IpeNOCTaBIeHUs MYHMIMIIAJILHOH YCIYTH IOKYMEHTax
pabOTHUK apXuBa OCYILECTBIISIET MUCIPABJICHHE H 3aMeHy yKa3aHHBIX JOKYMEHTOB B
CpOK, He IMpeBbllIalOmMi 5 pabounx OgHEH C MOMEHTAa pErucTpaluu
COOTBETCTBYIOIIEro 3amnpoca. CBeleHHsI O BbIIOJHEHHMH aJAMHHUCTPATHUBHOMN
MpoLEaypPBl (PUKCUPYIOTCS B CHCTEME JIOKyMEHT0000poTa M JIeJIONPOM3BOICTBA
apxuBa.

I111. B cny4yae orcyrcTBus omedaTtok ¥ (WiM) OmMMOOK B JOKYMEHTaXx,
BBIJITAHHBIX B pe3yJbTaTe MPeJOCTABIIEHNs MYHMLMIAIBHOW YCIYrd, paboTHHK
apxuBa MUCBMEHHO COODIIAeT 3asBUTENI0 00 OTCYTCTBUH TAKMX OINEYATOK U (MIIH)
OmMOOK B CPOK, HE MNpEBBINAIOIINNA 5 pabouyux AHEH C MOMEHTa perucTpalyu
COOTBETCTBYIOIEro 3ampoca. CBeJeHHss O BBINOJHEHWH aJMHHUCTPATUBHOMN
MpOLEeIypbl (DUKCHPYIOTCS B CHCTEMe [JOKyMEHTOOOOpOTa U JeJIONPOU3BOJICTBA
MYHHUIMIATBHOTIO apXUBa.

112. Pe3ynpTaToM aMMHUCTPATUBHON TPOLIE/LyPhI SBJISETCS HAIIPaBIICHHE
OTBeTa 3as1BUTEIIO.

Pa3zjnen 4. ®@opMbl KOHTPOJISI 32 HCOJIHEHHEM perjiaMeHTa
ITopsaok ocymecTB/ICHHS! TeKYIEro KOHTPOJIs 32 co0JII0JeHHeM
H MCIIOJTHEHHEM aPXHBOM, NIPeJ0CTABJISIIOIIHM MYHUUHNIIAILHYIO Y CJIYTY, €ro
AOJZKHOCTHBIMH JIMUAMH, MYHHIHINAIBHBIMH CJYKANUMHE H Pa0OTHHKAMH,
MOJIOKEHHH perjiaMenTa U HHbIX HOPMATHBHBIX PABOBLIX AKTOB,
YCTaHABJIHBAKIHUX TPeOOBAHMSA K NPEJOCTABICHHIO MyHHIUNAJTBHOH yCayry, a
TaKyKe NPHHATHEM HMH pelleHui

113. Texymuii KOHTPONb HaJ COONIOAEHHEM I10CIIEI0BATEILHOCTH JIEUCTBUH,
ONpENeIeHHbIX  aIMMHMCTPATUBHBIMK  [POLEAYPAMH  TI0  IPEIOCTABIECHHUIO
MYHMLHIIAILHON  YCIIYTH, OCYLIECTBIIACTCS TJIABHBIM  CIEIMAIUCTOM AapXHBa,
Ha MMOCTOSSHHOM OCHOBE.

KonTpons npepocrasiienus MyHHIMIAIBHOR YCIYTH apXUBOM OCYIIECTBIISET
aIMUHHUCTPAIMs MYHULMIIAILHOTO oOpa3oBaHuss KambllIUTOBCKHN MYyHHIUIIAIBHbIHN
paioH.

IMopsinok M NEPHOHYHOCTD OCYIIECTB/ICHHS IVIAHOBBIX H BHENJIAHOBBIX
NPOBEPOK MOJHOTHI H KAYeCTBA MPeJ0CTABJIEHHA MYHHUHNAILHOM YCAYIH, B
TOM 4YHcJie MOPAAOK H (POPMBbI KOHTPOJIS 32 MOJTHOTOH H KA4eCTBOM
npeJocTaBJIeHH MYHHUHNAIbHOH YCayru

114. KoHTpojb MOJHOTBI W KadyecTBa MpPEeAOCTABIEHUS MyHHULMOATBHOI
YCIYrn BKIIOY9aeT B ceOs mpoBeleHHe IIPOBEPOK, BBISBICHHE W yCTpaHeHHe
HapyLIeHUH IIpaB 3asiBUTENICH, PacCMOTPEHME, NPUHATHE PEIICHHH M IOArOTOBKY
OTBETOB Ha OOpalleHus 3asBUTENEH, cojlepikalie xKaino0bl HA pelieHus, JeHcTBUS
(6e3neifcTBIE) OMKHOCTHBIX JIHIL ADXUBA.

IIpoBepku MOryT OBITH ITAHOBBIMH (OCYLIECTBIISTHCS Ha OCHOBAHHWU TOJIOBBIX
IJIAHOB paboThl OPraHOB MECTHOTO CaMOYIIpaBJeHUs, He Jaile | pasa B TpH roja)
¥ BHEIUIAHOBBIMH, B TOM YHCIIE 110 KOHKPETHOMY OOpAaIleHHIO 3asBUTENA.

Pesynbrarel npoBepox o(opMIAIOTCS B BHJE aKTa, B KOTOPOM OTMEYalOTCS
BBISIBJICHHBIE HEJJOCTATKH W [IPEJUJIOKEHUS 110 UX YCTPaHEHUIO.

OTBeTCTBEHHOCTE APXHBA, NPEAOCTABISIOIMEr0 MYHHIUNIAJBLHYIO YCJIYTY, ero
AOJIZKHOCTHBIMH JIMIAMH, MYHHITHNANBHBIMH CJIYKALHMHI ¥ paboTHHKAMH, 32
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pemieHust H aeiicTeun (Oe3aeiicTBHe), NPpUHHUMaeMble (OCYyIIeCTB/IsIEMbIe) HMH B
X0/1e NpPeAoCTABJIEeHHA MYHHIIUNIAJTbHON YCJYTH

115. Ilo pesynpTataM TpOBEHEHHBIX IMPOBEPOK, B Ciy4ae BLISBIEHMS
HAapyLIEHUH TIpaB 3asBHUTENIEH, K BUHOBHBIM JIMLAM OCYIIECTBISIETCS IPUMEHEHHUE
Mep OTBETCTBEHHOCTH B IOPSAIKE, YCTAHOBJIEHHOM 3aKOHOJIATEILCTBOM Poccuiickoii
@Denepanuu.

Ilos10:xennsi, xapakrepusyromue TpedoBaHuA K NOPSIAKY U popmam
KOHTPOJIsI 32 PeI0CTaBJIeHHeM MYHHIHNAJNbHOH YCJIYTH, B TOM YHCJIE CO
CTOPOHBI I'PAXKIAH, HX 00beINHEHNH H OpraHu3a Ui

116. KonTponb mnpenocTaBieHHs] MYHULMIIAIBHOW YCIYyrH, B TOM 4YHCIe
CO CTOPOHBI  IpakJaH, WX OOBEAMHEHWH W OpraHM3allii, OCYIIECTBIAETCS
MOCPEJICTBOM ~ OTKPBITOCTH  JIEATENBHOCTH  apXuBa  IPH [IPeOCTABIEHUH
MYyHUIMIIANBHOW  YCIIYTH, TOJYYEHHWs TOJHOH, aKTyalbHOH ¥ JOCTOBEpPHOM
HHPOPMALIUK O MOPSJIKE TIPEJOCTABIEHHS MYHUIMIIAILHON YCIYTH M BO3ZMOKHOCTH
nocynebnoro (BHecyneOHOro) paccMoTpeHusi obparieHuit (kano6) B mporecce
[PEIOCTABJICHMS MYHULUIIAIBHON YCIYTH.

117.  KouTponb  mnpejocTaBieHUs  MYHUIMIIAIBHOH  yCIYTH — MOJKET
OCYILICCTBIISITLCSL CO CTOPOHBI 3asBUTENEH, UX 00BEMHEHHI W OpraHu3alyi myTeM
HaIpaBjIeHUsA B aipec OpraHOB MECTHOI'O CaMOYTIPABIIEHHUS

|) mpetoKeHHl 110 COBEPIIEHCTBOBAHMIO HOPMATHBHBIX IMPABOBLIX AKTOB,
periiaMeHTUPYIOIIHUX IIPeIOCTaBIIEHHe MYHUIUITAIbLHON YCIyTH;

2) cooOILeHnl 0 HapyIIEHWH 3aKOHOB M MHBIX HOPMATHBHBIX PABOBBIX AKTOB,
permaMeHTHPYIOIIUX IPeJOCTABIICHUE MYHULWNAIBHONW YCIYyIH, O HeJI0CTaTKax
B paboTe apXuBa, ero A0HKHOCTHBIX JIMII;

3) xanob no (axTam HapyIIeHHs JOJDKHOCTHBIMM JIMIAMH apXUBa CBOGO MU
3aKOHHBIX MHTEPECOB 3asBUTEJIEH.

Pasnen S. JlocyneOnblii (BHecyaeOHbIi) NOpsaI0K 06:KaT0BAHNS PeleH il
U JeHcTBHIl (Oe3elicTBHS) apXUBa, NPeI0CTABISIOEr0 MyHHIIHTIIAIBLHYIO
yCayry, ero 10JKHOCTHBIX JTHI, MYHHUIHMIIAJLHBIX CJYKAIHX U pA0OTHHKOB, a
TAKIKe peleHnid u aeicTBuii (0ezaercTBHI) MHOIOQYHKIHOHAJILHOTO HEHTPA
NnpeJoCTaB/IeHHs FOCYIAPCTBEHHBIX H MYHHIMIAJIbHBIX YCAYT, pAGOTHUKOB
MHOTO(YHKIHOHANBHOIO HEHTPA NPeI0CTABICHHS FOCy/ 1apCTBEeHHbIX
H MYHHIHNAJBHBIX YCJOyT
HUudopmanus 11s 3aMHTEepecoBaHHbIX JIHL 00 UX npaBe Ha JocyaebHoe
(BHecy1e0HOe) oOzkaioBanne AeHcTBH (Ge3aeiicTBAs) 1 (WiIK) pelenmii,
OCYIIeCTB/IAEMBIX (IPHHATHIX) B X0J€ NPEeA0CTABJIEHHS MYHHIHIIAILHOM
yeayru (gajee — skajooa)

118. 3assurens BhpaBe 00anoBaTh pemieHus H jaeiictBus (OesnelicTsue),
apXuBa, MpeoCTaBIAIOIIEr0 MyHUIMIIAIBHYIO YCIYTY, €ro JOJIKHOCTHBIMHE JIMIAMH,
MYHUUHMIAIBHBIMU CITYKAllUMU M pabOTHUKAMM, a TaKKe pEelIeHHs M JeHCTBUS

(GezmeiicTBue) MHOTO()YHKLIHOHAIEHOI'O LIeHTpa, paboTHUKOB
MHOTO()YHKIIMOHATIBHOTO LIEHTpa IIPE0CTaBIICHHSI rOCyaapCTBEHHBIX
U MyHULANAIBHBIX  YCIIYT B JnocyaedHoM (BHECYIEOHOM) Mopsizke,

npepycmorpennom cratbeit 11.1 ®enepanbhoro 3akona or 27 wmromss 2010 roma
Ne 210-P3.
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Opranpl MeCTHOTO caMoOynpaBJeHHs, OPraHH3ANHH H YIIOJIHOMOYEHHbIE HA
paccMoTpeHHe KaJI00bl THIA, KOTOPLIM MOKeT ObITh HanpaBJjieHa xaJjioda
3asiBHTENd B J0cyAeOHOM (BHecy1e0HOM) MopsaKe
119. B cny4ae obxamoBaHusi pemieHud u JieiictBuil (Oe3nelicTBUA) apXxHBa,

MpeaoCcTaBJISIFOILIETO MYHUIHITAIBHYIO YCIyry, €ro JOJIDKHOCTHBIX JIHII,
MYHUIHITAJIBHBIX CIYKAIIUX H pa6OTHHKOB, Kaioba monacTcs nJjisi pacCMOTPEHMA
B daAIMHUHHCTPALHIO MYHHIHITAIIBHOT'O 06]32130B8HI/I5I Kampiinosckuii

MYHULMIIATBHBINA palioH B TMCbMEHHOM (popMe Ha OyMaXKHOM HOCHTEJE, B TOM YHCIIE
Npy JIMYHOM [pHEMe 3asABUTENIS, B JIEKTPOHHON Qopme, M0 I0YTe HIH 4Yepes
MHOTO()YHKIIMOHATIbHBIH LHEeHTP NPe10CTaBIEHUs roCyapCTBEHHBIX "
MYHMIMIIATIBHBIX YCIYT.

JKanoba na pemenus u aeiicrus (Oe3jeiicTBre) apxXuBa, NPeAOCTABIISIONIETO
MYHHUIMIIAIBHYIO YCIIYTY, €ro JOJDKHOCTHBIX JIML, MYHULMIIAJBHBIX CIYXKAIIUX W
pabOTHUKOB MOXKET OBITH IMOJAaHA HA MMs [JIaBbl MYHHIUIAILHOTO 0OOpa3oBaHMs
KaMpIumoBckuii MyHHLMNANbHBIM palioH, TuO0 Ha WMMs YIPABJISIOIETO JEIaMH
aZIMUHHUCTPAalM¥ MYHHMLMIIAIBHOTO oOpazoBaHus KaMBIIIIOBCKHI MYyHHIMIIAIBHEIN
palion B MMCbMEHHOM (opme Ha OyMa)kHOM HOCHTENe, B TOM YHCIIe TPH JTUYHOM
NpUeMe 3aABUTENls, B SJIEKTPOHHON (PopMe, IO MOoYTe WIM MHOTO(QYHKIIMOHABHBII
LEHTP.

120. B cinyyae oOxanoBanus pemieHuid W neiictBuit  (GesneiicTBus)
MHOTO(YHKIIMOHAJILHOTO LeHTpa MIPEeOCTaBIEHHUS rocy1apCTBEHHBIX
M MyHULMUIAIBHBIX  ycJIyr,  paboTHMKAa  MHOro()yHKIMOHAILHOTO  LIEHTpa
NIPENOCTABIEHNs TOCYJAapCTBEHHBIX W MYHULMIAIBHBIX YCIYr jKkamoOa mojaercs
JUISL PACCMOTPEHUS B MHOTO(YHKIIMOHAIbHBIH LIEHTP IIPEJI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHLHUIAJIBHBIX YCIYr B (pujiMaj, rje 3asBUTEIb IOJaBajl
3adBJIEHHE W JIOKYMEHTBI  JUIsl  NPEJOCTAaBIIEHUs  MYHHMLMIAIBHOW  YCIIYTH
B nucbMeHHOM (opme Ha OyMaKHOM HOCHTEJE, B TOM YHCIIE [PU JHUYHOM IpHEME
3asABUTEJIS, 110 IIOYTE HIIH B 2JIEKTPOHHOM (opme.

Kanoby na pemenus u pgeicrBus (Oe3zneiicTBre) MHOTO(YHKIIMOHAILHOTO
LEHTPa TMPEeJOCTABIEHMs TOCYIapCTBEHHBIX M MYHHUUMIANBHBIX YCIYT Takxke
BO3MOKHO TmojaTe B Jlemaprament uH(popMaTuzauud u cBsi3u CBepIOBCKOIM
obnactu (Hanmee — ydpeauTeslb MHOrO()YHKIMOHAIBHOIO IEHTPa) B ITHUCHMEHHOM
(Gopme Ha OyMa)kHOM HOCHTeNle, B TOM YHUCJIE TPH JIMYHOM TIPHEME 3asABUTEN,
I10 [TI0YTE WX B DIIEKTPOHHOI (opme.

Crnocobb1 unopmMupoBanus 3asiBuTe el 0 MOPSIAKE MOJAYH H PACCMOTPEHHS
KaJ100bI, B TOM YHc/1€e ¢ Henoab3oBanuem Exqunoro noprana

121. Apxus, [IpeI0CTaBJISFOLLM I MYHHUUHTIATBHYIO ycIyry,
MHOTO(YHKIIMOHAJILHBIHA LEHTp IIpe0CTaBIIEHUs roCy1apCTBEHHBIX
¥ MYHHIUITATBHBIX YCJIYT, a TalKe y4peluTelb MHOTO(PYHKIMOHAILHOIO IEHTpa
IIPEIOCTaBIEHUA TOCY 1aPCTBEHHBIX U MYHULIMIIAIIBHBIX YCIYT 00eCTIeurBaIOT:

1) wundopmupoBanue 3asBUTENEed O TMOpsAKe OO0KAIOBAHUSI pEIIEHUN
W ieicTBuii (Oe3edCcTBUs) apXuBa, MPeJOCTABIAIOUIEr0 MYHHIHUITAILHYIO YCIyTY,
€ro JIOJDKHOCTHBIX JIML[, MYHHLMIIAJBHBIX CIIyKaluX | pabOTHUKOB, pelieHni
u aekicTBuil  (Oe3efcTBUs) MHOro(GyHKIHMOHANIBHOTO IIEHTPA  IPEJIOCTABIICHMUS
rOCYIapCTBEHHBIX M MYHHILMIIAIBHBIX YCIIYT, €ro JOJIKHOCTHBIX JIMIL U PabOTHHKOB
[I0CPEJICTBOM pa3MelleHHs] HHPOpMaL|H:
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Ha CTeH/aX B MeCTax MpeJloCTaBIeHUs] MYyHUIIMITAIBHEIX YCITyT;
Ha o(QUUUANBHOM calTe aIMMHUCTPALMU MYHULHUIAILHOrO o0pa3oBaHus
KambInnoBckuii MYHULUTTTBHBIH paiton  (http://kamyshlovsky-region.ru),

MHOTO(YHKI[HOHAIEHOTO IIeHTpa peA0CTaBICHHSI rOCyIapCTBEHHBIX
1 MyHUIMNansHbIX yerayr (http://mfc66.ru/) u yupeauresst MHOro(yHKIHOHATBHOTO
IIeHTpa MPeI0CTaBIICHHSI roCyJIapCTBEHHBIX M MyHHLUTATBHBIX  YCIyT

(http://dis.midural.ru/);

Ha Emuaom mnoprane B paspene  «[lomonmuurensHas — wHGOpMAaIs»
COOTBETCTBYIOIIEH MyHuLMnanbHoi yenyrd (https://www.gosuslugi.ru);

2) KOHCYJIbTMpPOBAHHE 3asdBUTENICHl O TmoOpsAKe O00XKamoBaHUs peLIeHUH
v feiictBui (Oe3zeiicTBuil) apXmBa, MPEJOCTABISIONIEr0 MYHHIHITAIBHYIO YCIyTY,
€ro JOJ/UKHOCTHBIX JIMI[, MYHHUIMIAIBHBIX CIY)XallUX U paOOTHHUKOB, pEIICHHN u
nercTBui  (Oe3neicTBUS) MHOTO(MYHKIMOHAJIBHOIO — LEHTPAa  IMPeNOCTaBIICHHs
rOCyJIapCTBEHHBIX ¥ MYHULUITAIBHBIX YCIYT, €ro JOJKHOCTHBIX JTMI] B Pa0OTHHKOB,
B TOM YHCJI€ T10 TeJe(OHY, JIEKTPOHHOH 1oUTe, MPU JIMTHOM TIPHEME,

Ilepeyenb HOPMATHBHBIX MPABOBLIX AKTOB, PETYJIHPYIOMIHX NOPSIOK
aocyaedHoro (BHecyge0Horo) o6xajioBaHus PelleHUH U JelicTBHI
(OespelicTBHIT) apxuBa, NIPEAOCTABISIOEr0 MYHHUHIIAJILHYIO YCJIYTY, €ro
AOJIZKHOCTHBIX JIHI, MyHHUHMIIAJbHBIX CJYKAIIUX H pA0OTHHKOB, a TAKIKe
peuieHui u afeicTBui (OesgeiicTBus) MHOroyHKIHOHATBLHOTO HEHTPA
NpeAoCTAB/ICHHS IOCY/AapPCTBEHHBIX H MYHHIHIIAAbHBIX YCAYT, pAGOTHHKOB
MHOTOYHKIHOHANBLHOIO HEHTPA NPEeJ0CTABJICHHS IOCYIaPCTBEHHBIX H
MYHHIHNAJIbHBIX yCJIyr

Craten 11.1-11.3 122. Tlopsinox nocyneGHoro (BHecyeOHOro) o0xanoBaHus
pelieHuii U jgeicTBuil (0e3neicTBril) apxuBa, NPEIOCTABIAIONIIEr0 MYHHIHTAIBEHYIO
YCIIYTY, €ro JOJDKHOCTHBIX JIUL], MYHHIIMIIAIBHBIX CIYKAITUX U paOOTHUKOB, a TAK¥Ke
pewiennit  w  jedcteuii  (OesmedcTBHA)  MHOTO(QYHKIHOHAIBHOTO  LIEHTpPa
NPEJIOCTABIIEHUs] TOCYJapCTBEHHBIX M MYHUUMIAJIBHBIX YCIYr, pabOTHUKOB
MHOrO(QYHKLMOHAJIBHOIO  IEHTpa  TIPEJJOCTABICHUS]  TOCYJAPCTBEHHLIX U
MYHHULHIIAIBHBIX YCIIYT YPEryJIMpOBaH MOI0KEHUSIMH:

®epepansroro 3akona ot 27 uoas 2010 ropa No 210-®3 «O6 opranusanuu
[PEIOCTaBIEHUS IOCY IaPCTBEHHBIX M MyHHULMIIAIBHBIX YCIYTY,

[Tocranosnenue IlpaBurensctBa CaeputoBckoi obmacth ot 22 HoAOps
2018 roma Ne 828-I1I1 «O6 yrBepxnenun IlonokeHus 06 0cobeHHOCTSIX MOJAUH U
paccMOTpeHHs Kajnod Ha pelleHHuss W JedcTBus (Oe3aeMCTBHE) MCIOJIHUTENBHBIX
OpraHoB ToCyJapCTBeHHOW BiacTh CBepJUIOBCKOM 007acTH, NPenoCTaBISIOMINX
rOCYIapCTBEHHbIE YCIYI'M, MX JIOJDKHOCTHBIX JIUL, TOCY/IapCTBEHHBIX IPaXKIaHCKUX
CITy’)KalllUX HCIOJIHUTEJILHBIX OpraHOB IOCYJapCcTBeHHOW BiacTh CBEpAJIOBCKOM

obnacru, NPeOCTaBIISFOIINX rocy1apCTBeHHBIE yCIIyTH,
a TAK)Ke Ha pelleHUs U IeCTBUS (Oe3neiicTBUE) MHOTO(YHKIIUOHAIEHOTO
LIEHTpa MPeI0CTaBIeHHUs rOCY/IapCTBEHHBIX ~ W MYHHUMIAIbHBIX  YCIYT

U ero paboTHUKOBY.

1123. Tlomnas uHpoOpManys O MOpsiAKe MOJAAYd M PACCMOTPEHHMM IKaJoObI
Ha peleHUs u JIeHCTBUS (Oe3peiicTBuE) MYHHULUIAIBHOTO apxXuBa,
MPEIOCTAB/ISIONIEr0  MYHHMLMIAJBHYK) — YCJIYTY, €ro  JIOJDKHOCTHBIX  JIMIL,
MYHHUIMIANBHBIX — CIYXKaIIUX ¢ paDOTHUKOB, a TakKkKe pEeIIeHus U JIeHCTBHS
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(besneiicTBrEe) MHOrO(QYHKIIMOHAIBHOTO LEHTPA MPEIOCTABIEHHS TOCYJaPCTBEHHBIX
W MyHULIMIAIBHBIX  YCIyr,  pabGOTHMKOB  MHOro()yHKIHOHAILHOTO  LEHTpa
TPeOCTABIEHUS TOCYIAPCTBEHHBIX W MYHULMITAIBHBIX YCIIyT pasMelleHa B pasjiene
«lononuurenbuas  uHopManus» Ha EauHOM moprane  COOTBETCTBYIOLIEH
MyHUIMIanbHO# yeuyru (https://www.gosuslugi.ru).



